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[Tucemo MunuctepcTBa oOpasoBanus u Hayku PO ot 15 despans 2012 r. N AIl-147/07 "O
METOIUYECKUX PEKOMEH/IAIUX 10 BHEIPEHUIO CUCTEM BE/ICHUS KYPHAJIOB YCIIEBAEMOCTH B 3JICKTPOHHOM
Buae"

IIncbMmo MunucreperBa odpasoBanus u Hayku P® ot 15 ¢pespans 2012 r. N AII-147/07
"O MeTOAMYeCKHUX PEKOMEHJIANMAX 110 BHEAPEHHUIO CHCTEM Be/IeHHUsl dKYPHAIOB YCIIeBAeMOCTH B
3JIEKTPOHHOM BHJe"

Bo wucnonnenue pemenus 3acenanus npesuguyma Cosera mnpu  Ilpesunentre Poccuiickoit
®eneparun 1o pazButuio HHGopmarmonHoro odmectsa B Poccuiickoit @eneparmu ot 30 nexadpst 2010 .
N A4-18040, paznen II, MunoOpnayku Poccum (manee - MuHHCTEPCTBO) pa3pabOTaHbl METOJMYECKHUE
PEKOMEHJAllMU U elWHble MUHUMAaJbHbIe TPeOOBAHUS K CHUCTEMaM BEJCHHs KYPHAJIOB YCIEBAEMOCTH
yyaluxcs B JIEKTPOHHOM BuUJie B 00pa30BaTeNbHBIX yupexaeHusx Poccuiickoit denepanuu.

VYKa3zaHHBIE METOJAMYECKHE PEKOMEHJAlMd ¥ MUHUMaJbHble TpPeOOBAaHUS CIIOCOOCTBYIOT
dbopmupoBaHHMi0 ycnoBHM s peanuszauun  DenepanbHBIX TOCYJApCTBEHHBIX 00pa30oBaTeIbHBIX
CTaHJAPTOB HOBOTO IIOKOJIGHUS (HAYAJIBHOTO M OCHOBHOTO 0OIIero o0pa3oBaHMsA) IO Pa3BUTHUIO
nH(GOPMAIMOHHO-00pa30BaTENLHOM cpeibl 00pa3oBaTenbHBIX YupexaeHui (ganee - OY) B yacTu:

¢dukcanuu xoaa 006pa3oBaTEIBHOIO MPOIECCa;

OTpa’KEeHHsI pe3yIbTaTOB OCBOCHHUSI OCHOBHOM 00pa30BaTEIbHON IPOTpPaMMBbI;

BO3MO’KHOCTH HCIOJIb30BaHUS JaHHBIX, (POPMUPYEMBIX B X0J€ 00pa3oBaTeIbHOIO Ipouecca JUls
peleH s 3a/1a4 yIpaBieHUsi 00pa30BaTeIbHOMN IEATEIbHOCTHIO;

B3auMoieicTBHs OY ¢ opranamu, OCyIIECTBIISIOUIMMHU yIIpaBiieHHE B chepe oOpa3oBaHusl.

Meroanyeckue pekoMeHAaluuu He orpaHuuuBaioT OY B BbeIOOpe HMH(OPMAIIMOHHBIX CHUCTEM
BEJICHUS JKypHAJIOB YCIIEBAEMOCTH YYAIMXCS U B HCHOJB30BAHUU MX PACHIMPEHHBIX (YHKIIMOHAIBHBIX
BO3MOJKHOCTEH. DT0 obOecnieunBaet cobmoaenue npaB OV u pa3pabOTUNKOB HA CAMOCTOSITENbHBIN BBIOOD
MH(POPMAIMOHHBIX CUCTEM M Ha CBOOOAY KOHKYPEHLIMH B COOTBETCTBUHU C IYHKTOM 8§ cTaThbi 3 3akoHa
Poccuiickoit ®@enepaumu ot 27 wurona 2006r. N 149-®3 "O6 wuHbpopmanuu, HHOOPMAIIMOHHBIX
TEXHOJIOTUSAX U 0 3auuTe nHpopmarmu" u cratbu 15 3akona Poccuiickoit @eneparyn ot 26 urons 2006 r.
N 135-®3 "O 3ammTe KOHKYpEHIMHU'", @ TAKKE CO3AAET YCIOBUS AJIs AATBHENIIETO Pa3BUTHS TEXHOJIOTHH.

B cootBerctBun ¢ 3akonHom Poccuiickoit ®enepauuu ot 27 wumtong 2010r. N 210-d3 "O6
OpraHM3alMM IpPEAOCTABIECHUS TOCYJApCTBEHHBIX M MYHHMIMNAJIbHBIX ycayr", PacnopsokeHusmu
[TpaButensctBa Poccuiickoit ®@eneparun ot 17 nexadps 2009 r. N 1993-p u ot 7 cenrsiops 2010 r.
N 1506-p npou3BoauTCs MEPEBOJ FOCYIAPCTBEHHBIX YCIYr B 3JEKTpOHHBIA BuA. [lonHbIN nepeBos Becex
3aMJIaHUPOBAHHBIX YCIYT JOJDKEH 3aBeplunThes K 1 ssHBapsa 2014 ropna.

MuHucTepcTBO OOpaliaeT BHUMaHUE, YTO YCIyra IO MpPEeOCTaBICHUI0 WHPOPMALUU O TEKYIIeH
YCIIEBAEMOCTHU YYAILETrOCs, BEACHUIO 3JIEKTPOHHOIO JHEBHUKA U 3JIEKTPOHHOIO >KypHajla yCIIEBa€MOCTHU
OCYILECTBIIsICTCS 00pa30BaTENbHBIMU YUPEXKICHUSAM IPH YYacCTUHM OPraHOB HCIOJHHUTENBHOM BIACTH
cyobekta Poccuiickoii @enepanuu.

B pesynbrare mpemocTaBiieHHs YKa3aHHOM ycinyrd oOydaromuecss M MX pPOAUTENH (3aKOHHBIE
NPEACTAaBUTEIN ) OJKHBI TOJYYUTh JOCTYI K aKTYalbHOM U JOCTOBEPHOI HH(pOpMaIiu:

CBEJICHHS O Pe3yJbTaTax TeKyIEro KOHTPOJIS YCIIeBaeMOCTH 00Yy4atoerocs;

CBEJICHHS O pe3yJbTaTax MPOMEXYTOYHON aTTeCTalluu 00y4atoIerocs;

CBEIICHUsI O pe3yJbTaTax UTOTOBOW aTTECTAllUU 00Y4aIOIIerocs;

CBEJICHUsI O TIOCEIIaeMOCTH YPOKOB (3aHATHI);

CBEJICHUsI O PACIHCAHUU YPOKOB (3aHATHIN);

CBE/IEHUS 00 U3MEHEHUIX, BHOCUMBIX B PACIIUCAHUE YPOKOB (3aHATHUIA);

coJiepKaHue 0Opa30BaTENBHOIO MpoIlecca C OMMCAHMEM TEM YPOKOB (3aHATHIi), Marepuana,
M3YyYEHHOT'0 Ha YpOKe (3aHATHH ), OOIIEro ¥ MHANBUYAIBHOTO IOMAIITHETO 3aJaHHUS.

VYcnoBusi OKa3aHUS TOCYAApCTBEHHOM YCIyrHm coriacylores co cratheid 15 3akona "OO6
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oOpazoBanun", B kotopoir OV mpeamnuchiBaeTcsi OCYIIECTBIATH WHIAMBHUIYATbHBIM y4eT pe3yabTaToB
OCBOCHHS 00yyaromuMucs 00pa3oBaTeNbHBIX MIPOrPaMM, a TAK)KE€ XpaHEHUE B apXMBax JaHHBIX 00 3THX
pesynbraTax Ha OyMaKHBIX W (MJIM) DJIEKTPOHHBIX HOCHUTENAX (TIYHKT &) U 00ECIeYUTh POIUTEISIM
(3aKOHHBIM MPEICTABUTENSAM) HECOBEPUICHHOJICTHUX OOYYaIOUIMXCS BO3MOXHOCTH O3HAKOMJICHHS C
XOJ0OM M CoJiepKaHueM 00pa30BaTEeIbHOTO MPOIIEcca, a TaKXKe C OL[EHKaMU YCIIEBAEMOCTH O0Y4YarOLINXCs
(myukt 7). Ilpm stom OVY camMOCTOATENbHO B BBIOOpE CHUCTEMbI OIICHOK, (OPMBI, MOpsAKa |
NEPUOJANYHOCTH IPOMEKYTOYHON aTTecTaluy 00ydaronmxcs (IyHKT 3).

Takxe, corylacHO NMOANYHKTY 16 myHkra 2 crtathy 32 yKa3aHHOTO 3akoHa K KommereHiuu OY
OTHOCHUTCSI OCYILIECTBIEHHE TEKYIIEr0 KOHTPOJII YCHEBAEMOCTHM M IPOMEKYTOYHOM aTTECTAllUU
oOyyaromuxcsi 00pa30BaTENbLHOTO YUYPEXKIEHUSI B COOTBETCTBUM CO CBOMM YCTaBOM M TpeOOBaHUSMHU
HaCTOSIILETO 3aKOHA.

Anmunuctpanuss OY BhpaBe CaMOCTOSITEIBHO OPraHU30BaTh y4eT Y4eOHOH JAeATeNbHOCTH,
PYKOBOJCTBYACh  JACWCTBYIOLUIMM  3aKkoHojaTesnbcTBOM. Ilpm  stom  pykoBoautens OV  Hecer
OTBETCTBEHHOCTb 32 COOTBETCTBUE BEIOPAHHBIX CPEJICTB U (pOpM ydeTa HOPMATUBHBIM TPEOOBAHUSIM.

[Tpukazom Mumnsapascompas3sutus Poccun ot 26 aBrycra 2010r. N 7611 "OO6 yrBepxaeHUU
EnnHoro xBaamgpuKanMoOHHOTO CHPAaBOYHUKA JTOJDKHOCTEH PyKOBOAMTENEH, CIICIIMAIUCTOB U CIyXammx",
paznen "KBanu@ukanMOHHBIE XapaKTEPUCTUKU JOJDKHOCTEH paOOTHUKOB oOpa3oBaHUs" ompereeHa
JOJDKHOCTHAsI  OOSI3aHHOCTb ~ YUMTENS  OCYIIECTBISATh "KOHTPOJBHO-OLECHOYHYIO JCATENbHOCTh B
00pa30oBaTeIbHOM MPOLIECCE C HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OICHMBAHUS B YCIOBHSAX
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH (BEJCHHUE JIEKTPOHHBIX (OPM JOKYMEHTAIUH, B TOM
YHCIIe ANEKTPOHHOIO KypHalla U IHEBHUKOB 00ydaronmxcs)".

B cootBerctBuu co cratheli 74 rnassl 12 pasnena III Tpynosoro Kogekca Poccuiickoii @enepannu
"M3MeHEeHHEe OIpPENENIEHHBIX CTOPOHAMHU YCJIOBHM TpPYyJOBOTO JOrOBOpa IO INPUYMHAM, CBSI3aHHBIM C
M3MEHEHHEM OpPTaHU3allMOHHBIX WJIM TEXHOJOTMYECKMX YCIOBUH Tpyaa" o HEOOXOJUMOCTH IEepeBoja
yueTa y4yeOHOHM JesTelnbHOCTH B 3JEKTPOHHBIA BHJ paboToiarens o0sf3aH yBEIOMHTb pPabOTHHKA B
NUCbMEHHOM (hopMe He MO3/IHee, YeM 3a JIBa MeCsIIa.

[Ipy  BBeAEHHWH  DIEKTPOHHBIX (GOpPM  ydeTa  HEOOXOIMMO  COONIOJEHHE  TPYIOBOIO
3aKoHozarenscTBa. HemomycTMM HeompaBIaHHBI pPOCT TpyAO3aTpaT Ha BEACHHME JABOWHOIO YYeTa,
paboune mMecTa TOJKHbI OBITH 000PYAOBaHbI HaIEKAIIUM 00pa3oM.

[JeiictByromass B Hacrosuuee Bpems "WHCTpyknus O BeIEHUM IIKOJBHOM JOKyMEHTauuu',
yrBepkaeHHas [Ipukazom Munucrpa npocsemmenuss CCCP ot 27 nexaOpst 1974 r. N 167, noctoBepHO
OTpa’kaeT JIOTUKY U cocTaB yueTa. Bei0op GpopMbl BeieHHs yueTa B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit
@enepar ot 10 mronst 1992 r. N 3266-1 "OO6 oOpazoBanuu" oTHeceH k kommereHnuu OVY. s
peann3anuu cBoer koMmnereHIu OV H0IKHO NOATOTOBUTH COOTBETCTBYIOIIME JIOKAJIbHBIE HOPMATUBHbIE
aKTBI.

B T0 ke Bpemsi, HOpMaTuBHas 0a3a BEICHHs JIEKTPOHHOIO JOKYMEHTOOO0pOTa HE 0OecreynBaeT
peleHus Bcex 3ajad, MPUHATHIX A JOKYMEHT0oo0opoTa B OymaxkHOU ¢opme. B cBs3u ¢ 3tuM, B psae
CllyyaeB BO3HHKAET HEOOXOIMMOCTh BbIBOIa MH(POPMAIIH B 3JI€KTPOHHOM BUI€ HAa OyMa)KHbII HOCUTEIb.

VYuuthiBas u3nI0kKeHHOe, MuHoOpHaykun Poccum mnomaraer 1enecooOpa3HbIM pPEKOMEHI0BATh
OpraHaM HCHOJIHUTENBbHOU BiacTH cyObekToB Poccuiickoit denepaninu, oCylniecTBISIONIUM YIIPAaBICHHUE B
chepe 00pazoBaHMs, B IMEPEXOJHBIH IMEPHOJA PA3BUTHUS AIIEKTPOHHOI'O JTOKYMEHTOOOOpOTa OKa3aTh
MIOMOIIlb 00pa30BaTENbHBIM YUPEKICHUSAM B pa3pabOTKe JIOKAIbHBIX HOPMATHUBHBIX aKTOB, B TOM YHCIIE
MUHUMH3HPYIOUIMX HEOOXO0AMMOCTh IepeBojia HHPOpMAIMU U3 "IJIEKTPOHHOIO XKypHana" B OyMa)KHBIi
BUJ] B 3aBUCUMOCTH OT HMCIOJIb3yeMbIX B OY HH(pOpPMAIMOHHBIX CHUCTEM YueTa, a TAKXKe ONpeIeISIONUX
TpeboBaHUA K (hOpMe IOKYMEHTOB Ha OYMa)kKHOM HOCHUTEIE, KOI'/1a OHU HEOOXOJUMBI.

[Tpunoxxenue: Ha 44 1.

A K. Tlonomapes
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Cucrembl BeJleHHS )KYPHAJIOB yCIIeBaeMOCTH 00y4alOIIHUXCS B 3JIEKTPOHHOM BH/Ie B
o0pa3oBaTebHBIX yupesxaeHusix Poccuiickoii ®@egepanun

Ingp "IaeKkTpoHHBIH KypHaT"

Yacrto 1. MeToauuyecKkue PE€KOMEHAANH

O01me cBegeHus

Hasna4veHmne AOKYMEHTAaA

Hacrosimuii JOKyMEHT COJIEPKHUT METOIUYECKHEe PEKOMEHJIAIMM 10 OpraHu3aliy IMepexoia Ha
NEKTPOHHYI0 (opMy BelCHHs JKypHAIOB YCIEBAEMOCTH OOydawommuxcs B 00pa3oBaTEeNbHBIX
yupexaeHusax Poccuiickon @enepanuu.

Bri6op uH(pOpMAIIMOHHON CHUCTEMbl BEICHHUS B JIEKTPOHHOM BHJIE XKYPHAJIOB YCIIEBAEMOCTHU
oOyuaronmxcs B 00pa3oBaTeNbHBIX yupexneHusx Poccuiickoit @enepanuui AOHDKEH OCYIIECTBIATHCS
o0pa3oBaTeNbHBIM yUpeKJIeHHEM Ha oOcHOBaHMU "CHCTEMBI BEICHHUS JKypHAJIOB YyCIIEBAEMOCTH
oOyJaromuxcs B 3JIEKTPOHHOM BHUjE B 00meoOpa3oBaTenbHbIX yupexaeHusx Poccuiickoit denepanuu.
Yacts 2 "Enunbie TpeGoBanus'".

PaszpaboTunk
MunucrepcTBo 00pa3oBanus 1 Hayku Poccuiickoit @enepannu. Mocksa, TBepckas, 11.
OcHoBanus 115 pa3padoTku

Hacrosimuii OKyMeHT pa3paboTaH B COOTBETCTBHHM C MOpydeHueM npesuauyma Cosera mpu
[Ipesugente Poccuiickoit denepanuu 1o pa3BuUTUIO HHPOpPMAIMOHHOTO oOmiectBa B Poccuiickoit
@eneparuu ot 22 aexadbps 2010 roma mo Bompocy: "O BHEAPEHHM 3JIEKTPOHHBIX 00pa30BaTEbHBIX
pecypcoB B yueOHBII mpolecc W Mepax MO METOJWYECKOM M TeXHHUYECKOM MOAJEpXKKE IMeAaroroB Ha
Mmectax" 1o pa3paboTKe eAMHBIX TpeOOBaHMH K CHCTEMaM BEJCHMS JKypHAJIOB YCIIEBAEMOCTHU
oOyJaromuxcsi B 3JIGKTPOHHOM BH/JIE€ B 00111€00pa30BaTENbHBIX YUPEKACHUSIX.

Hcnoab3yemblie cOKpalieHUs

Tepmun Omnpenenenne
UKT NHubopmaioHHO-KOMMYHUKAIIMOHHBIE TEXHOIOTUI
ncC WudopmanmonHas cucrema
I10 [TporpammHoe obecrieueHue
oy OO0pa3oBarenbHOE yupexIeHue
OovYO Opran yrmpaBiieHus1 00pa3oBaHUA
9K DNEKTPOHHBIN KypHAI
6| ONEKTPOHHBIA JTHEBHUK
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I/ICHOJIb3yeMI>Ie TCEPMHUHBI

Tepmun Omnpenenenue
DNEKTPOHHBIN XKypHaI 1O uny 37€KTPOHHBIE CEPBUCHI, 00ECTIEYNBAIOIINE YIET BHITOTHEHHS
y4eOHOM MPOrpaMMBbl, B TOM YHUCIIE YCIIEBAEMOCTHU U MOCEIAeMOCTH
oOyuaronmxcs
DONEeKTPOHHBIA THEBHUK 1O unu 37eKTPOHHBIE CEPBUCHI, 00ECTIEYMBAIOIIUE B SJIEKTPOHHOM BU/IE

MH(POPMHUPOBAHHUE O0YUAIOLIUXCS U UX pOJUTEINIeH (3aKOHHBIX
IpeCTaBUTENEH) 0 X0/1e U pe3yibTaTax y4eOHOro mporecca

Anmunuctpanusa OY IIpencraBurenu agmuaucTpanuu OY: TUpEKTOp, 3aMECTUTENN JUPEKTOpa
Cotpyanuk OY DU3NYECKOE U0, CBA3AHHOE TPYIOBBIMU OTHOLIEHUAMU ¢ OY
Ilegarornueckue YuuTens-npeaMeTHUKY, NeJJarory TOTMOJIHUTEIEHOTO 00pa30BaHus,
pabotHuku OY KJIACCHbIE€ PYKOBOJUTEIH U 1.

Texnuueckuii cnienuanuct  Corpyaauk OV, ocyniecTBISIIOIINN aqMUHUCTpUpoBanue JK
oy

ITonb3oBarenun DK Cotpynnuxu OY, yyacTByIOLIME B OpraHU3alMU U OCYIIECTBICHUN
y4eOHO-BOCIUTATENLHOTO MpoIecca
ITonb3oBarenu D] OOyuaromuecs, UX poAUTeNH (3aKOHHBIE MPEACTABUTEIH )

Cocras u coaepxanue padoT 1o NoAroToBke Kk Bpoay 7K

BBenenue »nekTpoHHBIX (OpM ydeTa XoJa U pPE3ylbTaTOB y4eOHOM AEATEILHOCTU SBISETCS
coctaBHOU 4YacThio padoTsl mo BHeapeHuto KT B mponecc ynpasnenus OV, BBeIeHHs 3JIEKTPOHHOTO
JOKYMEHT0000poTA.

BBenenue JIEKTPOHHOI'O JKypHaJa JIOJIKHO COIPOBOXKAATHCS pa3paboTKO
HOPMAaTHBHO-IIPABOBOTO OOECIeYeHUsI Yepe3 pa3BUTHE CUCTEMBI JIOKaTbHBIX akToB OVY. denepaibHbIi
3akoH "OO0 obpa3oBanun" (cTaThs 2) nperycMaTpuBaeT aBTOHOMHOCTb OV, uTo naeT mpaBo kaxjaomy OY
paspabarbiBaTh COOCTBEHHYIO HOPMAaTHBHO-TIPaBOBYIO 0a3y, HE MPOTHBOpEYAIlyl0 JACHCTBYIOIEMY
3akoHonaTenbcTBy PP B oOnactu oOpasoBanus. @yHKIMOHUpOBaHUE U pa3BuTHe OY moanepKuBaeTcs
ero coOCTBEHHON HOPMAaTUBHO-TIPaBOBOI 0a30if (JIOKAIbHBIMU aKTaMH).

HopmotBopueckas aesrenpHOCTs OY IpenycMaTpuBaeT BO3MOXKHOCTH PEaIM3aLUU CIETYIOLIUX
HarpaBJIeHUH JIOKAJILHOTO MIPABOBOI'O OOECTIEYEHHUsI €€ OCHOBHOMW JIeSITETIbHOCTHU

- IpaBOBOE obecneueHre 00pa3oBaTENIbHOrO MPOIECcca U €ro0 METOANYECKOT0 COTPOBOXKACHUS;

- IpaBoBoe obecrieueHne (PUHAHCOBO-IKOHOMHUYECKON JeITeNbHOCTH;

- IpaBOBO€ 0OecreueHre MaTepUAIbHO-TEXHUUECKOTO CHAOKEHMS;

- IpaBoOBOe obecrieyeHne 6e30MacHbIX YCIOBUN yueObl U TPyAa;

- IpaBoOBO€ 00OecCTeueHNe TPYAOBBIX OTHOIIEHHH (paboTa ¢ Kaapamu);

- IpaBoOBO€ 0bOecreueHNe AeT0NPON3BOACTBA BCEX CTOPOH AesrenbHocTH OV,

Heo0xoauMo y4yuTHIBaTH, YTO HOPMATHBHO-NIPaBOBoe oOecreuyeHue aestenbHoctd OV HOCHUT
MHOTOYPOBHEBBIN XapakTep M BKJIIOYAaeT B ceOsl Leblii KOMIUIEKC B3aMMOCBSI3aHHBIX JTOKYMEHTOB
denepanbHOro, PpErHOHATBLHOIO M MYHHUIMNAJIBHOIO  YPOBHEH, CIIyKallUX CoJepKaTeIbHbIMU
OpUEHTUPAMU U HOPMATHBHO-METOJIOJIOTHYECKON OCHOBOW JUIsl pa3pabOTKH JIOKAIbHOM MpaBOBOM
nokymeHTanuu camoro OY. Ha ocHOBe pa3HOYpPOBHEBOH 3aKOHOAATENbHOW 0a3bl cO37AaeTcsl eAuHas
HOpMaTUBHas cucteMa ynpasieHus OY.

ITponiece popMupoBaHusi HOpMAaTUBHO-TIPaBOBOro odecnedyeHus BHeapeHus DK B ynpasnenue OY
BO MHOI'OM COBMAaJaeT C mpolueccamu (OpMHPOBaHUS OOIIECHIKOJbHOW HOPMATHBHO-NPABOBOI 0aszbl U
BKJIIOYAET B C€0s1 CIEAYIOIINE 3TaIbL:

- IOATOTOBUTEIIbHBIN;

- IPOEKTUPOBAHUE HOPMATUBHOTO U PErIaMEeHTAlMOHHOTO 00eCIIeYeHus;
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- COTJIaCOBaHME U NMPHUHITHE HOPMATHUBHOTO M PETJIAMEHTALIMOHHOTO 00eCeueHMs;

- HayaJ1o ucnoib3zoBaHus XK.

Bompocel BHenpenust 9)K Moryt paccMaTpuBaThCs KaKk CaMOCTOATEIbHO, TaK U B KOMILJIEKCE C
JAPYrUMH BOIIPOCAMH, CBSI3AHHBIMHM C BHEAPEHHUEM JJICKTPOHHOTO JOKYMEHTO00OpoTa M (POpMUPOBAHHEM
uHpopmannonHoit cpeasl OY. B Tom ciyuae eciiu DX BBoautcst B komriekce ¢ apyrumu UC umu B OY
yxke ucnoip3ytorcs apyrue VC, HOpMaTHBHO-IpaBOBOE OOECHEUCHHME HCIOJIb30BaHUsA pazauuHbix MC
JIOJDKHO OBITH COTJIACOBAHO.

IMoaroroBuTeJLHBIN dTAN

Ha noaroroButenbHOM 3Tarne JOJDKHBI OBITh OCYIIECTBIICHBI CIeIYIOLIIe BUIBI PadoT:

1. O3nakomiuenue 6onpuHcTBa COTPYIHUKOB M OpraHoB camoympasieHuss OY ¢ pa3nuyHbIMH
BapranTamu DK U MpenCcTOAIMMH COOTBETCTBYIOLIMMH U3MEHEHHUSIMU B ICATEIILHOCTH MPENojaBaTeiei.

2. Opranmzanus HePOPMATBHOTO OOCYXKACHHS U COTJIacCOBAaHME IOJXOJOB YYAaCTHHKOB
00pa3oBaTeNLHOrO NpoIiecca K BHEIPEHUIO 1 UCIIOIb30BaHM0 DXK.

3. BeiOop BapuanTa ucnosns3yemoro XK.

4. ®opMHUpOBaHUE TPYIIIBI pa3pabOTKH HOPMATUBHOTO U PETJIAMEHTALMOHHOTO 00ECTICYCHHUSI.

[TonroroBka miaaHa paboT U KOMIUIEKTa HOPMAaTHBHO-IIPABOBBIX JOKYMEHTOB MPOBOJUTCS IPYIIIOH
pabotaukoB OV, chopmupoBanHoil pereHneM aupekropa OY mim 001eCTBEHHO-TOCYAAPCTBEHHOTO
oprasa ymnpasieHus OY.

[Ipy mMOArOTOBKE NPOEKTOB JOKYMEHTOB M IUIaHAa paboT HEOoOXOAMMO IPOBECTH aHAIIU3
TOTOBHOCTHU YUPEXJeHUS K BHeapeHuto DK:

- ypoBenb UKT - xomnerentHoct CotpynHukoB OV, ee COOTBETCTBUE TpeOOBAHHSIM,
HEOO0XOIUMBIM 7151 paboThl ¢ DK;

- TICUXOJIOTHMYEeCKyl0 ToTOBHOCTh CoTpynHukoB OV K HMHHOBallMOHHOM JESITENbHOCTH H
MOBBIIIEHUIO KBATM(PHUKALINH;

- TexHn4eckoe ocHauieHrne OY 1 BO3MOKHOCTb JJONOJHUTEIHHOTO OCHAIIICHHUS;

- pacmoiiokeHre KoMIboTepoB B OY 1 OpraHu3aiuio J0CcTyna K HUM.

Ha ocHOBaHMH NpPOBEIECHHOTO aHAIM3a ONPEAEISIOTCS OCHOBHBIE MOAXOIbI K BHeapeHHo DK,
ocyuiecTBisieTcs BbIOop BapuanTa DK u pazpabarbiBaeTcs 1iaH paboThl, B TOM YHCIIE:

- onpezensiercs: coctaB paboTHUKOB OV, ydacTByIomuUX BO BHeApeHun DXK;

- IUIaHWpyeTcs pacnpezaeneHue obOs3anHocTel mo padore ¢ DK mexay Corpymnukamu OV,
Y4YaCTBYIOIIIMMHU BO BHEJPEHUH, CHOCOOBI X B3aUMOICHCTBUSA U CTUMYJIHMPOBAHMUS;

- OTIpeIeTSI0OTCA He00X0AUMBbIE TPeOOBaHUS K 00ydeHHI0 paboTHHKOB OV

- OTIpe/IeTIsIeTCsl COCTaB TEXHUYECKHUX CPEJICTB, 3a/1eHCTBOBAHHBIX B paboTax 1o BHeapeHuto XK.

IIpu paspaboTke mjIaHa BHEIPEHUS HEOOXOAMMO BBIJCIUTH ATallbl, CPOKH M ONPEICITUTH
coJiepKaHue paboThI IO CIEAYIOIIUM HalpaBJICHUSIM:

- opraHu3anus o0y4eHus;

- noaroroska Texuuueckux cpencts MKT u nporpammHuoro obecrnieuenus;

- OpraHM3aLus AEATEIIbHOCTHU MeJarorn4eckoro KoaIeKTUBa 1o BHeApeHuto DK

- MOJATOTOBKA MH(OPMAIMHU U 3aT0JHEHUE 0a3bl JaHHBIX;

- KOHTPOJIb IPAaBUIBHOCTHU 3aNOJIHEHUST HH(POPMALIIH.

[Tocne 3aBepiieHus npeABapUTEILHOTO 3Tana qupektop OV u3gaer npukas:

- npeanuchiBatomnii OY ncnonbp3oBanue BeIOpaHHON Moaenn DXK;

- YKa3bIBarolui cpoku BBeaeHus XK

- ONPEENSAIONINI [UIaH BINOJHEHHUs paboT 0 MOAroTOBKE K BHeApeHUIo DK, BKIIOUaoUMii MI1aH
BBIJIEJICHUS] HEOOXOJUMBIX PECYPCOB.
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OrTan NMPOCKTUPOBAHUS HOPMATHUBHOTO U PETJIAMEHTAIIUOHHOTI'O o0ecneyeHUus

JIaHHBIN HTAI BKIIOYAET B ce0s1 OPraHU3aluIo CIEAYIOMINX MEPOTIPUITHIA:

1. W3zpganue pupekropom OV mnpukaza o MNOpSAKE MOATOTOBKM K HCIOJb30BaHHI0 K,
COJEPKALIETO:

- cocTaB pabouell TPyHNbI MO peanu3anuu Mojenu (GpyHKuuoHupoBanus OV ¢ HCMOJIb30BaHUEM
29X

- peraaMeHT u cpoku paboTsl PI.

2. AHanu3 yyaCTHMKaMu paloueil rpymnmsl umeronieiics HopMaTHUBHON 6a3pl OY M MOArOTOBKa
IIPOEKTOB JOKYMEHTOB, BKJIFOYAs:

- J1aH padoT Mo peanu3anuu Moaenu GyHkuonupoBanus OY ¢ ucnonb3zoBanuem DXK;

- TPOEKTHl M3MEHEHWH B ACHUCTBYIONIMX JOKYMEHTaX (JIOKAJbHBIX aKTaxX) M IMPOEKTHl HOBBIX
JTOKYMEHTOB (JIOKaJIbHBIX HOPMATUBHBIX akTOB) OV, OTHOCAMIMXCA K UCHOJIb30BaHuI0 D)K.

3. Opranuzanuss ¥ TPOBEACHHE OOIIECTBEHHOTO OOCYXKICHUS pPa3pabOTaHHBIX IPOEKTOB
JOKYMEHTOB. B 0O0CyXIeHMM KaXJOro JOKYMEHTa JOJDKHBI MpPUHATH Yy4YacTHE BCE JIMIA, YbIO
JeATeIbHOCTh OHM perjaMeHTHpYIOT. OOCyXIeHHe MOXET NpPOXOJAUTh Ha aJMUHHCTPATUBHOM
COBELIAHNHU, COOpAaHUU TPYIOBOTO KOJJICKTHBA, COOPAaHUH POJIUTENCH, KIACCHBIX YUEHUUECKUX COOpaHUIX
u ap.

4. Opranmzauus paboThl MO COOMIOAEHUIO NpH ucnoib3oBaHuM K TpeOOBaHUN U HOPM
DenepanbHoro 3axkoHa Poccuiickoit ®@enepanun ot 27 wuronga 2006 r. N 152-03 "O nepcoHanbHbIX
JaHHBIX'".

TAPAHT:

OO0 0COOCHHOCTSAX MEPOMNPUATHIA IO 3allUTe MEPCOHAIBHBIX JaHHBIX B Pa3JIMUYHBIX BapUAHTAX
WCIIOJIb30BAHUS DJIEKTPOHHBIX JKYPHAJIOB YCIEBAGMOCTH CM. muchMo MwuHoOpHayku Poccum ot 21
okTs10pst 2014 1. N AK-3358/08
5. OpraHuzainusi MPaBOBOM SKCHEPTU3bI PabOYMX BAPHAHTOB psfa JIOKAIBHBIX aKTOB (IIpH
HEOOXOUMOCTH).

9Tan corjiacoBaHus 1 NMPUHATUSA HOpMaTI/IBHOﬁ 0a3bl

Ha nanHOM 3Tare ocymecTBisercs:

1. PaccMoTpeHHre M COTJIaCOBaHME IOJATOTOBJICHHBIX pabodeld rpymmoil JOKYMEHTOB OpraHaMu
00I11eCTBEHHO-TOCYIapCTBEHHOTO yrpaBieHus OV:

- megarornyeckumM coserom OV

- YOPaBJISAOLIMM COBETOM WM JPYTUMH YIpaBistomuMu opranamu OVY.

2. B cay4asx, MNOpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM, HEOOXOIMMO COIJIACOBAaHUE psla
JOKYMEHTOB C YUpPEIUTEIEM U UHBIMU CTPYKTypaMHu.

3. B ciyuyae BbiOOpa ans BHenpeHuss uHpopManuoHHOW cuctembl DX, pacmosiokeHHOH Ha
BHEIIHUX CEPBEpaxX, aJMHUHUCTPUPOBAHUE KOTOPOW BEAETCS CTOPOHHEW OpraHu3alMel, MOArOTOBKA U
3aKJIIOUEHUE JOTOBOPOB, PErYIMPYIOIIMX OTHOUIEHMS IO Hchoib3oBaHuio OXK, B TOM 4wucie
OTIPEICIISIIOIIUX FOPUANYECKH 00S3bIBAIOIIYI0O OTBETCTBEHHOCTh CTOPOHHEH OPraHU3aIluy 32 COXPAHHOCTh
JAHHBIX.

4. V3naHue Ha OCHOBAHUM COTJIaCOBAHHBIX JOKYMEHTOB nupekTopoM OV mpukasza, B KOTOPOM:

- yTBEp)KJaeTcs IiaH padoT mo peanuzanuu Mojenu GyHkuuoHupoBanus OV ¢ UCIOIB30BaHUEM
29X

- yrBepknaaercsa PermameHT JeSTEIBHOCTH YYAaCTHMKOB 00pa3oBaTeNbHOTO Ipolecca ¢
ucnoJib3oBanneM K, B periiaMeHTe ONPEAETAETCS] OTBETCTBEHHOCTD JIMIL 3a COXPAaHHOCTD JaHHBIX;

- ¢opmupytotcs rpynnsl (onpexaenstorcs Cotpyaauku OV uiu noapasaeseHust), BBITOIHSIONINE
T€ WM UHBIE 3a/1a4M 110 BHEAPEHUIO U UCNOJIb30BaHMI0 DXK;
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- yIBepxkaaercs rmiaH o0ydeHus (moBbimeHus kBanudpukanun) CotpyaaukoB OY u ux arrecTanuu
B 00J1aCTH HCIIONB30BaHUs BEIOpanHOTo DXK;

- YTBEP)KIAIOTCSA PEriaMeHThl JESATEIbHOCTH OTICNbHBIX YYaCTHHKOB 00pazoBaTEIbLHOTO
IIpoLecca, CBA3aHHbIE C MCNOIb30BaHueEM DK, B TOM 4MCIIE MOJIOKEHUS O MOAPA3IEICHUSIX, U3MECHEHHbIE
(pacipeHHbI€) JOIKHOCTHBIE MHCTPYKIINH;

- pacopenenstoTcs ¢GyHKiuM cinyx6 OY, BKIIOYEHHbIX B PeriaMeHTsl JesTeIbHOCTH, 10
paboTHuKaM, rpynnaM padotHukoB OV, nmoapasaeaeHusM U BHEUTHUM CTPYKTYpaM;

- OIpeAesnsieTcsl OTBETCTBEHHOCTh 3a MMEIOLIUECS W IUIAHMPYEMbIE K IOIYYEHHIO CpPEICTBA
HKT-undpactpykTypsl, pacupeeseHue 3TUX CpeaAcTB 1o nomereHusm OY;

- onpenessitoTes: HacTporku DK, Mops10K 3a10JIHEHUS UCXOAHBIX MAaCCUBOB JAHHBIX U T. [I.

IIpouenypa npuHATHS JIOKAJIbHBIX HOPMATUBHBIX aKTOB ompenenserca B Ycrae OY. OV moxer
CaMOCTOSITEJIBHO  CPOPMUPOBATH KOMILJIEKT HOPMATHBHBIX AaKTOB, OOECIEUYHMBAIOIIUX IEPEXo] K
ucnoiib3oBanuio K.

[Tpuka3 mupexropa OY 00 yTBEp)KICHUU M BBEJCHHUU B JICHCTBUE NMPHUHATHIX JIOKAJIBHBIX AKTOB
JOBOJUTCSI IO CBEJIEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Ecnu 3akoHoarenscTBoM win ycrasoM OY He
ycTaHoBJIeHa (popMa OmyOJIMKOBAaHUS JIOKAJbHBIX aKTOB, (opMa MyOJUKAIMM OMNPEAEISIeTCS OpPraHoM
yIIpaBJICHUS, IPUHSBILUM aKT.

Wudopmanust 0 JOKaJIbHBIX HOPMATHUBHBIX MpPaBOBBIX akTtax OY nomkHAa OBITH OTKPBITOW H
JTOCTYIHOM JJIsi BCEX YYaCTHHUKOB 00pa30oBaTENBHOIO Ipoliecca, (GYHKIHH M HUHTEPEChl KOTOPBIX OHHU
3aTparuBaroT.

Anmunuctpanuun OY  cieqyeT ydWTHIBaTb, YTO MHOTME W3 NPUHATHIX JIOKAJIbHBIX aKTOB,
HamnpuMep, pacIIUpeHHbIE TOJDKHOCTHBIE HMHCTPYKIMM, (AaKTHUECKH HE MOTYT OBITh BBIIOJHEHBI [0
Hayvasia GyHKIuoHupoBaHus K.

Kpurepnu npumenumoctu K

1. O6s3aTenbHBII MUHUMYM OPraHU3allMOHHO-TEXHUYECKHUX YCI0BUl BHeapeHus K.

Jlns BeieHus yueTa yueOHOU AeATeIbHOCTH B 3JIEKTPOHHOM BHJIE HEOOXO0AUMO 00€CIIeUnTh:

- HaJIM4ue JOKaJIbHONH HOPMaTUBHOM 0a3bl;

- paborocnioco6HocTh MKT-uHdpactpykrypsl OY (B 4acTHOCTH MPOBOAHAS M/MIU OECIpOBOIHAS
JIOKaJIbHAasl BBIYHUCIIUTENIbHAS CETh);

- Hanuume ycTpoicTB noctyna® k 9K Aamunuctparuu OY;

- OTKpBITHIN noctyn kK DX yuurenei;

- aqMUHHUCTpUpoBaHue™* D)K.

2. MuHMMabHbIE YCIOBUSA VIl HUJIOTHOTO BEJICHUS yUeTa.

[TonHblii mepexoq Ha BeACHUE YdeTa BBINOJHEHHS Yy4eOHOM mporpammbl cpenctBamu K
HEBO3MOXKEH 0e3 mepexoaHoro mnepuoaa. Ilman mnepexoma Ha mnonHoe BexeHue XK OMDKEH
peaycMaTpuBaTh OPraHU3aALMOHHBIE U TEXHUYECKHE BO3MOXKHOCTH OV 111 OpraHu3alnuy B IepexoHOM
Nepuo/ie MUIOTHOTO BEACHUS ydyeTa (B OrpaHHYEHHOM BapHaHTe 0€3 OTMEHBI CYLIECTBYIOIIEH CHCTEMbI
yyera).

Jliist paboThl O JAHHOM cxeMe HEOOXOMMO 00EeCTIeUHTh:

- KOMIIBIOTEPHBIN KJIaCC MM COOCTAaBUMOE YUCIJIO UHBIX YCTPOUCTB AocTymna K IXK;

- OTKPBITHIN focTyn yuuteneit Kk DX (Hampumep, B yUUTEIbCKOK);

- rpauk paboThl ycTpoicTB noctyna K DX, 1ocTarouHslii Ui BBO/Ia JaHHBIX;

- perJaMeHT OKa3aHus TEXHUYEeCKON U MeTouueckoil momoinu Ilenarornyeckum pabornukam OY.

Pernament mnoapasymeBaeT omnucaHue TIpaduka M YCIOBHHM OKa3aHHsS MOMOINM, BKIOYas
pacripesiesieHue 00s13aHHOCTeH U HEOOXOAUMYIO JUIsl OKa3aHUs IOMOIIM HH(POPMAIIHUIO.

3. Ycnosus s BHeapenus J)K B mosnHoM oObeme:

- ONTUMAJbHBIE YCIOBUS - Hannuue Joctyna k 9K B KaxJ0M Kiacce;

- JKeJaTesIbHble YCIOBUA - Hamuuue MoOmibHoro nocryna k 9X y kaxnoro Ilemarornueckoro
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pabotHuka OY.
HcTrounuku pa3padoTku

1. Pacniopspxenue IlpaBurensctBa Poccuiickoit denepanuu ot 27 despans 2010 r. N 246-p

2. Pacniopspxenue IpaBurensctBa Poccuiickoit @enepanuu ot 20 despans 2010 rona N 185-p

3. ®enepanbublii 3ak0H 0T 26 utonst 2006 r. N 135-03 "O 3amure KOHKypeHIuu"

4. Oenepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHu3anuu MpeaoCTaBICHH
rOCyIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr"

5. ®enepanbublii 3akoH oT 10 utonst 1992 r. N 3266-1 "O6 o6pazoBanun”

6. @enepanpubiii 3akon oT 27 utonsg 2006 r. N 149-@3 "OO6 undopmanyuu, MHGOPMAITHOHHBIX
TEXHOJIOTUSAX U O 3amuTe nHdopmauu”

7. ®enepanbubiii 3akoH oT 27 uronst 2006 r. N 152-03 "O nepcoHallbHbIX TaHHBIX"

8. denepanbublil 3ak0H OT 6 anpenst 2011 r. N 63-D3 "O06 >nekTpoHHOM nmoanucu"

9. Ilpuka3 Munobpuayku Poccun ot 17 nexabpst 2010 r. N 1897 "O6 yrBepkaenuu penepaabHOro
roCyJIapCTBEHHOTO CTaHAAapTa OCHOBHOTO 00111ero oopazoBanus”

10. TIpuka3z MunoOpuayku Poccun ot 6 okta6ps 2009 r. N 373 "OO6 yTBep>KIeHUM U BBEICHUH B
neiictBue  ¢eepallbHOTO TOCYIApCTBEHHOTO O00pa3oBaTeNbHOTO CTaHAapTa HAYaIbHOTO OOIIero
obpazoBanus"

11. [Ilpuxaz MwunobpHayku Poccum ot 22 asrycra 2008r. N 243, BKiIrOYaromui
" AIMUHUCTpATUBHBIN periaameHT PocoOpHaazopa”

12. Tlucemo MunoOpazoBanuss Poccunm ot 20.nexabps 2000 r. N 03-51/64, Bxirouaroniee
"Mertoandeckre peKOMEHIaluK 1o paboTe ¢ TOKyMEeHTaMU B 00111e00pa30BaTEIbHBIX YUPEeKIACHUAX "

13. Ilpukaz Poccrara ot 27 wuroms 2009r. N 150 "OO6 yTBepX)IEHHH CTaTUCTHYECKOTO
MHCTPYMEHTApHs Ui opranu3anuu PocoOpazoBaHneM CTaTHCTUYECKOTO HAOMIOACHUS 32 JIeATeITbHOCTHIO
00pa30oBaTeNbHBIX YUpeKaeHui"

14. Tlpuka3z Munmnpoc CCCP ot 27 nekabpst 1974 r. N 167 "O BeneHUH MIKOJIbHOM TOKyMEHTaUU'"

15. Ilpukas Munsnpasconpa3zutusi Poccun ot 26 asrycra 2010r. N 7611 "OO yrBepkaeHUH
EnnHoro xBaauguKanuoOHHOTO CHPAaBOYHUKA JOJDKHOCTEH PYKOBOJAMTEINEH, CIEMAINCTOB U CIyKalux",
pazzaen "KBanudukannoHHble XapaKTePUCTUKH JOHKHOCTEH pabOTHUKOB 00pa3oBaHuUs"

16. TOCT P MCO 15489-1-2007. Cucrema craHmaptoB mo HH(popManuu, OUOIHMOTEUHOMY U
U3JIaTENIbCKOMY JieNy. YrpaBieHue nokymentamu. Oomue Tpedoanus (9kBuBasieHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3alaHue Ha CO3JaHNE aBTOMAaTU3UPOBAHHON CHCTEMBI

* Tlox ycrpoiictBom poctyna k OX mnonumaercs moboe 000pyaoBaHHE, MO3BOJISIOIIEE
obecnieunts padoty ¢ XK, HarpumMep, KOMIBIOTEP, IUIAHIIET.

** AnmuHuctpupoBanue XK moapazyMeBaeT ero TEXHHMUYECKOE M METOJHUYECcKoe obOecreucHHe.
OTH QYHKIIMM MOTYT OCYILECTBIATHCS OTAEAbHBIM CoTpynHukoM OV WM CyIIECTBYIOUIMMHU IITaTHBIMU
enuHUIaMu. Tpyao3aTpaTsl MOTYT pa3iaHyaThCs Ui pa3HbIX BUI0B DXK.

Ipunoxenne 1.
KoMIuIeKT 10KyMeHTOB /ISl BHeAPEHUs M UCoIb30BaHus DK

Kommiekt nokymentoB OV, obecnieunBaronuii BHeApeHUEe U Hcmoyib3oBaHue DK, HOKEH, Kak
MHUHHMYM, BKJIIOYATh B ceO4:
- IJ1aH paboT no BHeapeHuto IXK;
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- KOMIUIEKT JIOKYMEHTOB II0 O0OECHEUeHHIO 3aKOHOJATENbHBIX TpeOOBaHUI O 3ammre
NEPCOHANBHBIX JaHHBIX;

- KOMIUJICKT JOMOJIHEHUH B (YHKIMOHAJbHBIE O0SM3aHHOCTH paboTHHKOB OV, CBs3aHHBIN C
BeacHueM DK

- pernameHT BeaeHus JK;

- permaMeHT mnpenocTaBieHus ycayrd O (MHGOpPMHPOBaHUS OOYUYAIONIMXCS U WX POIMUTENEH
(3aKOHHBIX MPEACTaBUTENCH) O pe3ysIbTaTax 00yUeHUs);

- mpuka3 pykoBoautens OV o BHEIPEHUH B JESITEIBHOCTh 00pa3oBaTenbHOr0 yupexaeHus XK.

IIpuioxenne 2.

IIpumep npukaza pyxkosoautessi OY o BHepeHHH B 1eSITEJIbHOCTh 00Pa30BaTeIbHOIO YUPeKACHUSA
K

IIpuxa3z N

mo OY N OT 20 r.

(0 BHEAPEHUM B YIIPABJICHUE 1€ATECIBbHOCTHIO oy JJIEKTPOHHOI'O *KypHaJia

C nenpio COBEPIIEHCTBOBAHUS HH(POPMALMOHHOTO obecriedeHus mporeccoB ympasieHus OV,
IUTAHUPOBAHUS M OPraHU3aluy y4eOHOTro MpoIecca Ha OCHOBE BHEJPEHUSI HHPOPMALMOHHBIX TEXHOJIOTHA
B cooTBeTcTBUU C [Ipukazom Munsnpascoupassutus Poccun ot 26.08.2010 N 7611 u crarseii 74 rnaBsl
12 pazmena HI TK P® "H3meHeHue OMNpENEICHHBIX CTOPOHAMHU YCIOBUU TPYAOBOTO JOTOBOpa IO
IIPUYHMHAM, CBS3aHHBIM C U3MEHEHUEM OPraHU3ALMOHHBIX WA TEXHOJIOTMYECKHUX YCIOBUM Tpyaa"

ITPUKA3BIBAIO:

1. YrBepauts: "[1nan padot no BHeapenuto K" (Ilpunoxenue N );

"Pernament Benenus X" (Ilpunoxenue N );

"PernaMmeHT okazanus rocynapcrseHnon yeiyru /1" (Ilpunoxenune N );

"MHCTPYKLHMIO IO BEJCHUIO yyeTa yueOHol nestenbHocT ¢ noMomsio DXK" (Ilpunoxenue N );

"Pernament okazanus nomoinu npu padote B DK" (Ilpunoxenue N ).

2. Ilpoectu BHeapenue XK B coorBercTBUU ¢ I['padukom pabor mno BHenpenuto K
(ITpunoxenue N ).

3. Ucnonw3oBate DK nm1s ¢ukcanyuu Bcex BUAOB YPOUHOW M BHEYPOUHOM NEATEIBHOCTH, B TOM
qHCIIe YPOKOB, (DaKkyIbTaTUBOB, KPYKKOB, 3aHATUN TPYIIIBI IPOIJICHHOTO JTHS.

4. 3am. pupekropa 1o o0ecreunTh KOHTPOJIb 3a BbINOJHEHHEM I paduka
pabot o BHeapeHuo K.
5. 3amecturento (siM) aupekropa no YBP oOecrnieunTh HH(MOPMAIIMOHHOE

HanonHeHne DX mo monynto "YueOHBIN mporecc”, opraHu30BaTh KOHTPOJb 32 CBOEBPEMEHHOCTBHIO U
NPaBUIBHOCTBIO pabOTHI YUUTENEH-NPEIMETHUKOB U KJIACCHBIX PYKOBOJUTENCH MO MH(POPMALIMOHHOMY
HarmoJHeHuto XX M CBOEBPEMEHHOCTHIO HH(GOPMHUPOBAHUS pPOAMUTENEH O TEKyled W HUTOrOBOU
YCIEBAEMOCTH U MOCEIAEMOCTH 00yJarOIINXCS.

6. Boznoxute Ha 00513aHHOCTH MO0 KOHTPOJIIO 3a TEXHHUUECKUM obOecrieueHuem pabotsl DK
COIJIACHO JIOJDKHOCTHBIM OOSI3aHHOCTSIM /WJIH/ BKIIIOUMB UX B €r0 JIOJDKHOCTHBIE 0053aHHOCTH.
7. Bo3noxurp Ha 00513aHHOCTH 10 KOHCYJIBTHPOBAHUIO YUUTENEH 1Mo BompocaM paboTsl DK

COTJIACHO JIOJDKHOCTHBIM O0S3aHHOCTSIM /MITH/ BKITIOYHMB UX B €r0 JOJKHOCTHBIE 00S3aHHOCTH.
8. KoHTpoib 3a HCIoJIHEeHHEM TIpHUKa3a OCTaBIISIO 32 CO00iA.
Hupextop OV:
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IIpunoxenne 3.

IIpuMepHBbIii NepeyeHb
JIOKAJILHBIX HOPMATHBHBIX AKTOB, B KOTOPbIE MOKeT MOTPe00BaThCSl BHECEHHEe N3MEHEHUH sl
ucnoJb3oBanusa K

JlokaabHbIEe AKTbI, PErVIAMECHTUHPYIOIIUE AIMUHUCTPATUBHYIO U q)HHaHCOBO-X03ﬂf/’ICTBeHHy10
HEeATECJIbHOCTD

- YcraB OY;

- Jorosop OV ¢ ponurensmu;

- JIOMKHOCTHBIE HMHCTPYKIMH pPaOOTHUKOB, B TOM YHCJIE aJIMHHHUCTPATUBHOIO IE€pPCOHAA,
IIPENIOAABATEINIEH, KIIACCHBIX PYKOBOIUTEIIEH;

- Tlonmoxxenue 00 ycTaHOBIEHUHM HAA0ABOK W JOMJIAT K JOJHKHOCTHBIM OKJIAJaM COTPYAHHUKOB™
(moo’KeHue 0 CTUMYIHPYIOLEM (OHJE OTUIATHI TPYAA);

- [Tosio’xenue 0 BHYTPHUIIKOIBHOM KOHTPOJIE;

- [Tonoxenue 06 yueOHOM KaOuHETE;

- MHcrpykuuu mo 6e30macHOCTH W IpaBuiia pabOThl Ha TPaBMOOIACHBIX ydacTKax, paboumx
MeCTax, B ydeOHBIX KaOWHETax;

[Tonoxenne 00 aTTecTallUy MEJaroru4ecKux KaapoB.

JlokaJibHBIE aKThI, perJIaMeHTHPYIOIIHE PABAa YYACTHMKOB 00pa30BaTeIbHOIO Npouecca

- [IpaBuina npuema B OV;

- [IpaBusna noBeneHUs! 0OYYAIOIIMXCS;

- [IpaBuna BHyTpeHHero pacnopsaka OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMU;

- Ilonoxenue o cucTeMme OIEHOK, (hopM, MOPSAAKE U NEPUOTUYHOCTH MTPOMEKYTOUHOM U UTOTOBOM
aTTeCTalluu O0yJaroIUXCs;

- [Tonoxenue o XxpaHeHUH pabOT 0OyJarONIErocss U MHPOPMALIUHU O €ro TOCTHKEHUSX;

- [Tonoxenue o popmax nonyueHust oopazoBanus B 1aHHOM OV (9KcTepHAT, caMo0Opa3zoBaHUE IO
MHIMBHUIYAIbHBIM TpOrpaMMaM, MOJOXEHHEe O CeMEeWHOM O00pa30BaHMHU, IOJIOKEHHE O CBOOOJHOM
MOCEUICHNHU YUeOHbIX 3aHATHUH, U JIp.).

JlokaJibHBIE aKThI, perJaMeHTHPYIOLIHE 1esITeJIbHOCTh NPO(ecCHOHAIBHBIX 00beINHEHUH

- [TostoxeHue O MeaaroruuecKoM COBETE;

- [TostosxeHre 0 TBOPYECKUX TPYIINAX;

- [lonoxxeHne 0 METOIMIECKOM COBETE;

- [lonoxenwue o xadenpe;

- KonstekTUBHBIN TOTOBOP MEXTy YUPEKIACHUEM U PaOOTHUKAMHU.

* B oTHOIICHUHU JIMIL, BBIIOJHAKIIHUX JOIMOJHUTCIIBHYIO HArpy3Ky IO 00eCIIeUYeHHIO
(I)YHKI_II/IOHI/IPOBaHI/ISI 3)1(, €CJIM JaHHasA ACATCIIbHOCTb HE IPEAYCMOTPEHA UX OCHOBHBIMHU 00513aHHOCTSIMH.
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IIpunosxenne 4.

IIpumepHbIii perinamenT Begenus K

1. O01me moJ1oKeHus

1.1. HacTosimuii TOKyMEHT ONpeAenseT ycaoBus U npasuia BeneHus XK, KOHTpoIs 32 BEJEHUEM
39X, nporenypsl obecriedeHus: T0CTOBEPHOCTH BBOAMMBIX B D)X MaHHBIX, HAJAEKHOCTH UX XPaHEHHS U
KOHTpOJIst 3a cooTBeTcTBHEM K TpeOoBaHMAM K JAOKYMEHTOOOOPOTY, BKIIIOYAs CO3JAaHHE pPE3ePBHBIX
KOTH, TBEpABIX KON (Ha OyMa>KHOM HOCHUTEIE) U Jp.

1.2. B cOOTBETCTBHHU € ACHCTBYIOLIUM 3aKOHOAaTeNbCTBOM OV BIpaBe CaMOCTOSATENBHO BHIOMPAThH
(opMBbI yueTa BBIIIOJIHEHHS Y4eOHOH TPOrpaMMmBl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pE3YJbTaTOB YydeTa JCMCTBYIOUIMUM HOPMaM U, B
YaCTHOCTH, HACTOSIIEMY PETJIAMEHTY M JIOKAJIbHBIM aKTaM, HeceT pykoBoauTens OY.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE JAHHBIX yueTa (haKTaM pealu3aluu y4eOHOTo Ipolecca
JEXUT Ha pykoBoautene OV.

1.5. Tlpu BegeHum yuyeTa HEOOXOAMMO OOECHEUUTh COONIOJCHHE 3aKOHOJATENIhCTBA O
MIEPCOHATBHBIX JAHHBIX.

2. O0mme npaBuIIa BeACHUS y4eTa

2.1. Buecenue uHpopMaiiu o 3aHATUU U 00 OTCYTCTBYIOIIMX JIOJIKHBI IIPOU3BOAUTHCA MO (PAKTy B
JeHb npoBeaeHus. Eciin 3aHATHE TPOBOAMIOCH BMECTO OCHOBHOTO INpenojiaBaresns, (pakT 3aMeHbl JI0JKEeH
OTPa)kaTbCsd B MOMEHT BHECEHUS YYETHOM 3aIlUCH.

2.2. BHecenue B XypHaJl MHGOpMAIMM O JOMAIIHEM 3a/JaHUM JIOJKHO MPOM3BOJUTHCA B JICHb
IIPOBEJICHUS 3aHATHA. 3aJaHue JTOJDKHO BHOCUTBCS B JKypHall HE IO3]Hee, 4eM uepe3 | uac mocie
OKOHYaHUS BCEX 3aHATUN TaHHBIX 00YyJaIOMIUXCS.

2.3. PexomeHayeTcsi 3apaHee pa3MellaTh 3aJaHus, 4TOObl y oOydarommxcsi Oblla BO3MOXHOCTb
3a0J1IarOBPEMEHHO TIAHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLICHWBAHHS BBIIIOJHEHHBIX OOYYarOIIUMUCS pabOT JOJDKHBI BBICTABIATHCS HE
no3zaHee 1 Hesenu co AHS UX MPOBEAECHUS B COOTBETCTBUU C MPUHATHIMU B OY mpaBuiaMu OLIEHKH padoT.

2.5. ApxuBHO€ XpaHEHHE YYETHBIX JaHHBIX JAOJDKHO IIpeIycMaTpuBaThb KOHTPOJb 3a HUX
LEJIOCTHOCTBIO U JIOCTOBEPHOCTBHIO HAa MPOTSKEHUHM BCEr0 HEOOXOIUMOIO CpoKa, HalpuMep, C MOMOIIBIO
AJNIEKTPOHHOW MOJANHUCH. OJEKTPOHHOE XPAHEHUE AapXMBHBIX JIAHHBIX JIOJDKHO OCYILECTBISATHCS
MHHHMMAaJIbHO Ha JBYX HOCUTENSAX U XPAHUTHCS B PA3HBIX TIOMELIECHUSAX.

3. YcaoBus COBMCEIIICHHOI0 XpaHCHUA TAHHBIX B 3JIECKTPOHHOM BH/I¢ U HA 6ymamm>lx HOCHUTeEJIAX

3.1. B ciyyae HeoOxoaumoctu ucnosib3oBanus [anueix DK u3 a5ekTpoHHOH (GOpMBI B KadecTBe
MIEYaTHOTO JIOKYMEHTa MH(OpMaIys BBIBOAMTCS HAa I€YaTh W 3aBepseTcs B YCTAHOBICHHOM MOPSIJIKE.
ApXMBHOE XpaHEHHE YYETHBIX JAaHHBIX Ha OYMaXHbIX HOCHTEISX JOJDKHO OCYIIECTBISATHCS B
COOTBETCTBUHM C JEHCTBYIOIIMM AJIMUHUCTPATUBHBIM perjameHToM PocoOpHam3opa, yTBepXkKIAEHHBIM
npukazoM Munoopuayku Poccun ot 21 sHBaps 2009 r. N 9.

3.2. CBoaHast BEIOMOCTbh UTOI'OBOM YCIEIIHOCTH KJlacca 3a y4eOHBIH Ioj BBIBOJUTCS U3 CHCTEMbI
ydera B TOM BHJIE, KOTOPBIH NPEAYCMOTPEH NEHCTBYIOUIMMH TpeOOBaHMUAMHU apXMBHOHM ciyxObl. Eciu
JTAHHBIE TI0 Y4eOHOMY I'OJly XpaHATCs B 2JIEKTPOHHOM BHJIE, CBOJIHAsI BEOMOCTh MOKET OBbITh Ilepe/iaHa B
apXuB Cpa3y M0 3aBEPILIECHUY BEICHUS yUeTa B COOTBETCTBYIOLIEM KJIIACCHOM JKypHAJI€.
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3.3. Ilpu BeneHMM ydeTa B SJIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJA JAHHBIX Ha MeEYaTh VIS
UCIIOJIb30BAHUS B KAUECTBE JIOKYMEHTa ONPEAEISIeTCS COOTBETCTBUEM HCHOJIb3yeMOW MH(OPMAIIMOHHOMN
cucrembl [OCT P MCO 15489-1-2007 "Cucrema cranmaptoB no uHdopmanuu, OUOIMOTEUHOMY U
U3aTeIbCKOMY JeTy. YTpaBieHue fokyMeHTamMmu. Oouue TpeboBanus'.

IIpuiaoxenne S.

IIpuMepHBIii perjiaMenT
npegocrasaeHus ycayru I/ (magopmMupoBanus 00y4aOMMXCsl M MX poanTeJIell (3aKOHHBIX
npeAcTaBUTeNei) 0 pe3yJabTaTax 00y4eHust)

1. IIpu BemeHuM ydeTa ycmeBaeMOCTH C HCTOdb3oBaHHEeM DK 00ydaromuMcs U UX POJUTENSIM
(3aKOHHBIM TPEACTABUTENSIM) 00€CIIEYNBACTCS BO3MOXKHOCTh OMIEPATUBHOTO MONTydeHus: nHpopmanuu 6e3
oOpatenus k corpynaukam OV (aBTOMaTHYECKH ).

Jis  poxurteneil (3aKOHHBIX MpPEJICTaBUTENEH), KOTOpPbIE 3asBUIM O HEBO3MOXHOCTH WM
HEeXeJIaHUW MCTIOJIh30BaTh JOCTYII K AJIEKTPOHHBIM (hopMaM Ipe/CTaBIeHUsS HHHOPMAIIUH, TOJTKHO OBITh
obecrieueH0 WH(MOPMUPOBAHHE O pe3yabTaTax OOYYCHHUS HE pexe, 4YeM OJUH pa3 B HENCNI0 C
UCIOJIb30BAHUEM pACIIEYaTKH PEe3yJIbTaTOB.

2. PexomeHnpayercs peryinspHo HH(GOPMHUPOBATH OOyyaromUXcs W HUX pPOAMTENEH (3aKOHHBIX
NPEJCTaBUTENICH) O MPOrHO3€ UX UTOTOBOM YCHEIIHOCTH OOYYAIOLIMXCS 32 OTYETHBIA MEepHO/]| (YEeTBEPTD,
TPUMECTP, MOJIYTOIUE U TIP. ).

3. Undopmarus o6 HTOrOBOM OICHHUBAHMHM M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) HCIBITAHUSIX
JIOJDKHA OBITH JIOCTYIHA OOYYAIOIIMMCS U UX POJUTENSIM (3aKOHHBIM IMPEJICTABUTENSIM) HE MO3XKE CYTOK
MOCTIE MOJTyYEeHHUs] PE3YyIbTaTOB.

4. JloctaBka nH(pOpMAIUU OO0YJAIOIMIUMCS M UX POJUTEISIM (3aKOHHBIM MPEACTABUTEIISIM) MOXKET
OCYILIECTBISITHCS B COTJIACOBaHHOM (hopMe, B YACTHOCTH, 1O YKa3aHHBIM UMHU KOHTAaKTHBIM JaHHBIM, JTHOO
BBEJICHHBIM CaMOCTOSTeNbHO. [lepenada KOHTAKTHBIX JAaHHBIX JIOJDKHA OCYIIECTBISATHCS POAUTEISIMU
MUCbMEHHO WM C IPUMEHEHUEM JIEKTPOHHBIX CUCTEM Mepeaadn JOKYMEHTOB AJIEKTPOHHO MOAMHUCHIO.

Yacrs 2. Ennnbie TpedoBaHusA

O01me cBegeHus

Ha3nauyenue 10KyMeHTa

Hacrosimuii JOKyMEHT yCTaHaBIMBACT MUHUMAJIbHbIE TPEOOBaHUS K HH(POPMALIMOHHBIM CUCTEMaM
(MC), xoTopble MOTYT MCIIOJIb30BaThCS B 00pa3zoBatenbHbIX yupexaeHusax (OY) Poccuiickoit @enepanun
(P®), B yacTu BBIOJHEHMS 3a/1a4 y4eTa YCINEBAEMOCTH M IOCEIIaeMOCTH OOyYaroUmMXxcs. YKazaHHbIE
TpeboBaHus He orpaHuuuBatoT OV B wucnosnszoBanun MC, oOnajgaromux —pacmIpeHHBIMH
(YHKIMOHATBHBIMU BO3MOKHOCTSMU.

HNudpopmupoBanre o0ydaronmxcst 1 UX poauTesel (3aKOHHBIX MpecTaBuTeNeil) o xone yueOHoro
npolecca U MHAMBUIYAJIbHBIX PE3yJbTaTax OCYILECTBIIAETCS Ha OCHOBE WH(OPMAIUU 3JIEKTPOHHOTO
xypHana (9X) B coorBerctBUM ¢ TpeOoBaHMAMH 3akoHa "OO oOpa3oBaHuu'", periamMeHTaMH
I'ocynapctBennoit ycinyru "llpemoctaBieHne HHGOpMAMM O TEKyHIeH YCIEBAEMOCTH Y4allerocs,
BEJICHUE OJJIEKTPOHHOIO JHEBHMKA M 3JEKTPOHHOro XKypHama ycrneBaemoctu" (B) u apyrumu
HOPMAaTUBHBIMU JOKyMeHTaMU. EauHCTBEHHBIM HeoOXoAuMbIM TpeboBanueMm k DK s obecredeHus
yeayru O]l sBisiercst MHGOpMALMOHHBIE OOMEH C COOTBETCTBYIOIIMM CEPBHUCOM ISl Tepeavu
HEOOXOIUMBIX JTAaHHBIX.
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Hacrosimmii 1OKyMeHT mpenHasHaueH Juis paspabotumkoB XK B uactm oOecrneueHus
HEO0X0AMMOM (YHKIIMOHAIBHOCTH U Ui AnmuHucTpatopoB OY B uyactu BbIOOpa koHkpeTHoit MC B
3aBHCUMOCTH OT NOTPEOHOCTEH B OpraHU3alluy y4eTa 1 UMEIOIINXCS TEXHUUIECKUX YCIOBHIA.

[IpuBeneHHbIe B HACTOSIIEM JOKyMeHTe efuHble TpeGoBanus K XK dopmupyloT yciaoBus Ui
peamuzanuu  DenepaibHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHJAPTOB HOBOTO IMOKOJICHHUS
(HauanbHOTO M OCHOBHOTO 0O0mIero 00pa3oBaHUsl) MO CO3JaHUI0 HH(POpPMAIMOHHO-00pa30BaTENBLHOM
cpenbl OV B yacTu:

¢ukcanuu  xoma  00pa3oBaTENbHOTO MpoLlecca W PE3YJbTaTOB  OCBOCHHUS  OCHOBHOMU
o0pa3oBaTenbHON NPOTrPAMMBI;

BO3MO’KHOCTH HCIIOJIb30BaHMS JTaHHBIX, (POPMUPYEMBIX B X0J€¢ 00pa30BaTeIbHOTO Mpolecca, JUIs
peleH s 3a/1a4 yIpaBieHUs: 00pa30oBaTeIbHOMN IESATEIbHOCTHIO;

B3auMoeicTBust OY ¢ opranamu, OCyIECTBIISIOLUIMMHU yIIpaBiieHHE B chepe oOpa3oBaHusl.

PaszpabdoTunk
MunucrepcTBo 00pa3oBanus 1 Hayku Poccuiickoit @enepaunu. MockBa, TBepckas, 11.
OcHoBanus 1J1s1 pa3padoTKu

Hacrosimuii OKyMeHT pa3paboTaH B COOTBETCTBHHM C MOpydeHueM npesuaumyma Cosera mpu
IIpesunentre Poccuiickoit ®exepauuu 1Mo pa3BUTHIO HHPOpPMaUMOHHOrO obmiectBa B Poccuiickoii
@eneparuu ot 22 aexabps 2010 roma mo Bompocy: "O BHEAPEHHM 3JIEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B YueOHBIN Ipollecc W Mepax MO METOJWYECKOM M TEeXHHUYECKOM MOAJEpXKKEe IMEeAaroroB Ha
Mectax" 1o pa3paboTKe eAMHBIX TpeOOBaHMH K CHCTEMaM BEJCHMS JKypHAJOB YCIIEBAEMOCTHU
o0yJaromuxcsi B 3JIGKTPOHHOM BH/JIE€ B 00111€00pa30BaTENbHBIX YUPEKACHUSIX.

Hcnoab3yemblie cOKpalieHus

Tepmun Omnpenenenne
UKT NHubopmanimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU
ncC WudopmanronHas cucrema
I10 [TporpammHoe obecrieueHue
oy OO0pa3oBarenbHOE yupexaeHue
OoYO Opran yrmpaBieHus: 00pa3oBaHUA
9K DNEKTPOHHBIN KypHaI
6| ONEKTPOHHBIN THEBHUK

Hcnoab3yemble TEPMUHBI

Tepmun Omnpenenenne
DNEeKTPOHHBIN )KypHAaJI 1O unu 37€eKTpOHHBIE CEPBUCHI, 00ECTIEYNBAIOIUE YUET BHIITOTHEHHS
y4eOHOI mporpamMmsbl, B TOM YHCJIE YCIIEBAEMOCTH U MTOCEIIAeMOCTH
oOyuaronmxcs
DNEeKTPOHHBIA JHEBHUK 1O iy 371€KTPOHHBIE CEPBUCHI, 00ECTIEUNBAOIIUE B FIEKTPOHHOM BUJIE

MH(GOPMHUPOBAHHUE 00YUAIOLIUXCS U UX poAnTeNel (3aKOHHBIX
IpeCcTaBUTENe) 0 X0/1e U pe3ysbTaTax y4eOHOro mporecca
Anvunuctparus OY IIpencraBurenu agmuaucTpanuu OY: TUPEKTOp, 3aMECTUTENH JUPEKTOpa
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Cotpyanuk OY du3nUYECKOE JTULO, CBA3aHHOE TPYJOBBIMUA OTHOLIEHUsIMU ¢ OY
Ilegarornueckue YuuTens-npeaMeTHUKY, NeJarory TOTOJHUTEIEHOTO 00pa3oBaHus,
pabotHuku OY KJIACCHbIE€ PYKOBOJUTEIH U 1.

Texunueckuii cneunanuct CotpynHuk OV, ocymecTBiasomuil anMuHucTpuposanue 9K
oy

ITonb3oBarenn DK Cotpynnuku OY, yyacTByIOIIKE B OPTaHU3ALMU U OCYIIIECTBIEHUN
yueOHO-BOCIIUTATEIBHOTO MpoLiecca
ITonb3oBarenu D] OOyuaromuecs, IX poAUTeNH (3aKOHHBIE MPEACTABUTEIH )

Hasznauenue u ueau cozganusa K

ean co3zpanus 7K

1. IoBbIieHue kayecTBa 0Opa30BaHUS 3a CUET:

- IOBBILICHUS YPOBHS IPO3PAYHOCTH y4eOHOTO MpoLecca;

- aBTOMATHU3aLUH YYETHBIX (DYHKIUH;

- MIOBBILICHUSI OOBEKTUBHOCTH OLIEHUBAHHS y4EOHBIX TOCTHKEHUN 00Y4atOIUXCs;

- yno0cTBa BEACHHUS y4eTa U aHAJIM3a Y4eOHOH AeATeNbHOCTH, TOBBIIICHUS HA/IC)KHOCTH XPaHEHUS
uHbOpMaLnH;

- TOBBIIICHHUS YPOBHSA COONIONEHMS TMpaB BCEX YYAaCTHUKOB y4eOHOro  Iporecca
(coBepiIeHCTBOBaHMS KOHTPOJIS 32 BBOJIOM M M3MEHEHHEM HH(pOpMaIIHN);

- TEXHOJIOTUYECKOT0 Pa3BUTHs yUeOHOTO Mpoliecca.

2. ObecnieueHne npeAOCTaBIeHUST 00pPa30BaTENLHBIMU YUPEKICHUSAIMHU TOCYIapCTBEHHON YCIyTH
"IIpenocraBienre HHPOPMALIUU O TEKYIEH YCIIEeBAaEMOCTH y4alllerocs, BEJCHNUE IEKTPOHHOTO JHEBHUKA
U DJICKTPOHHOTO XypHaja ycreBaeMocTu".

Haszunauenue 7K

VYdeT BBINOTHEHUsI y4eOHBIX TPOTPaMM, B TOM YHCJIE:

- y4eT NMpPOBEACHHBIX 3aHATUH C OTPaXKEHUEM TEeMaTUKH, 3aHATOCTH Ilenarornyecknx pabOTHUKOB
OV, oTKJIOHEHUH OT paHee 3aIUIaHUPOBAHHOTO IpauKa;

- yYeT JOMAIIHUX U UHBIX YyUYeOHBIX 3aJaHU;

- Y4YeT pe3yJbTaTOB BBINOJHEHUS y4eOHOM MporpaMmMbl 00ydaromumMucs (yCreBaeMocCTb);

- YYeT MOCeIaeMOCTH 3aHATHI 00yUYaroIuMUCs.

Onucanue THNOBBIX 32124 Y4YeTAa yCIEeBAeMOCTH U NOCEIIAeMOCTH 00y4al0IuXxcsi B
o0pa3oBaTeIbHBIX YUpPesKIeHUAX

VYuer peanu3aiuu  y4yeOHbIX TNpOTpaMM  BEAETCS  paclpeleleHHbIM  00pa3oM  BCEMH
[Tenarornueckumu padbotHukamu OY. B Havane roga kiiacCHble PYKOBOJHUTENH JIOJDKHBI BHECTH Ha BCE
IpeMETHBIE CTPAHUIIBI )KypHaia CIUCKU Y4eOHBIX I'PYIII CBOETO Kjacca.

Pacnipenenenue mpeaMeTHBIX CTPaHMIl MO JKypHAlIy M 3akpervieHue ux 3a llemarornueckumu
pabotHukamMu OV OCyIIeCTBIISETCS HA OCHOBAaHMM Y4eOHOTO IJIaHA U PACHpeeICHUs] Harpy3KH MEX]y
[Megarornueckumu padotaukamu OY.

[lenaroru OCYILECTBIIAIOT 3allOJIHEHUE KIACCHBIX JKYPHAJIOB B 4acTW HMHGPOpPMALMU O Jarax
NIPOBEACHUS 3aHATUH (B COOTBETCTBUHU C PACHUCAHUEM 3aHATUI), O TEMax YPOKOB, JOMAIIHUX 3aJaHUSX,
OllIeHKax oOyyaromuxcs u 00 OTCYTCTBUU 00yYaroIKXcs Ha YpOKax.
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B konne oruerHsix nepuonoB Ilemarormueckue pabotHukn OV NOABOIAT HUTOTH Y4eOHOTO
nporecca. KaxnoMy y4eHHKY AOJKHBI ObITh BBICTABJICHBI MTOTOBBIE OIIEHKHM (WJIM OTMETKH), JOJDKHA
OBITH MPOBEJICHA CTATUCTHYECKAs OLIEHKA MPOBEICHHBIX 3aHATHI Ha COOTBETCTBUE Y4eOHOMY IUIaHY, IO
TUNIAM 3aHATHH, 1O TMOJYyYeHHBIM pe3ynbTaTaMm. B cimydyae Oosie3HM y4eHHMKa MOXKET ObITh Ha3HAa4YeHa
OTCPOYKA BBICTABJICHHS €My UTOTOBOM OIICHKH. VITOrOBbIE OIIEHKH JAyOIHUPYIOTCS B CBOJHYIO BEIOMOCTh B
KOHIIE KJIacCHOTo XypHasia. CBOHAsI BEOMOCTh JIOJDKHA OBITh Tepe/iaHa B apXHB 4Yepe3 S JIeT XpaHeHUs
xypHaia B OY. 1o uroram roga cocTaBiseTcsi CBOJIHAsI CTATUCTHYECKAs TaOIMIIA YCIIEIIHOCTH y4eOHOTO
nporecca. KoHTposnb 3a BeieHueM ydyera yueOHO-IIe1arorHyeckoi TOKYMEHTAIluN U XpaHEHHE KypHAJIOB
ocymectBisier Anmuauctpauus OY. IIpu Hanmuuuu KaapoBBIX PecCypcoB paboTa pacrlpenenseTcss MexXIy
HECKOJIbKUMH COTpYTHUKaMH yueOHo# yacTu. KOHTpob moipasymMeBaeT HECKOIbKO HapaBJICHUH:

- IIPOBEPKA CBOEBPEMEHHOCTH OTPAKECHMS B )KypHAJIC 3aHATUN;

- IIPOBEPKA CBOEBPEMEHHOCTH BBICTABIICHUSI OTMETOK;

- IPOBEPKa HANIOJHIEMOCTH OTMETOK (B T€YEHHE OTYETHOTO MEPUOJIA);

- IIPOBEPKA OTPAKEHUS MIOCEIAEMOCTH 3aHATHM;

- IPOBEpPKA BBITIOJIHEHUS Y4€OHON POTrpaMMBbl;

- IIPOBEPKA 3aIl0JIHEHHUs pa3jielia JOMAIHUX 3aJaHuH;

- TpOBEpKa JIOMAIIHUX 3aJlaHMi Ha COOTBETCTBHE BO3PACTHBIM OCOOCHHOCTAM OOyYaroIuxcs,
TpeOOBaHUSAM IO COACPIKAHUIO U 00BEMY;

- YYeT 3aMEHEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI);

- BeJieHHe Tabens y4yera paboyero Bpemenu llenarornueckux paboTHHKOB.

Jlis TMOJHOM 3aMeHBl TPaJUIMOHHOTO JIoOKyMeHTooOopota OV Ha OyMaXHBIX HOCHUTENSNX
HE00X0AMMO 00eCTIeYUTh HHCTPYMEHTApUi JUIs OTPAXEHUS B SJIEKTPOHHOU (opMe KaK MUHUMYM TeX K€
¢ynkuuii. Yacte (QyHKIMOHAJIBHBIX O0Os3aHHOCTEH IpU 3TOM HEOOXOIMMO aBTOMATH3HPOBATH.
Vcnonp30oBaHWe 3NEKTPOHHBIX CIIOCOOOB 00pabOTKM HMH(OPMAIMK TO3BOJIAET JIydlle OTpa3HuTh
WHIMBUYaIbHYIO YCIIEBAEMOCTh YUEHHKOB, H30€XKaTh B psijie CIIy4yaeB BbIBOJA U30BITOUHON HH(POPMALIUU
(HarmpuMep, ycrieBaeMOCTH TPyl 00ydaromuxcsi), KOrjaa B ’TOM HeT He00XOAUMOCTH (HarpuMep, Mpu
MPOBEPKE YCIIEBAEMOCTH MPEAIOJIaraéMbIX MEIAINCTOB).

PazButue cucteM OIIGHKM KadecTBa oOOpa3oBaHHMs TpeOyeT TMOJJIEPKKH B  paMKax
aBTOMATH3UPOBAHHON CHUCTEMBl pa3IMYHBIX BHJIOB OLEHMBAHHUA (HANpUMeEp, KpUTEPUAIBHBIX).
HesrensHocTs [IpaBuTenscrBa PO 1o nepeBosy rocyJapCTBEHHBIX YCIYT B 3JIEKTPOHHBIN BUJ ONIPEACIIACT
HE00X0AUMOCTh HMH(OPMHUPOBAHUSA OOpPA30BATEIbHBIM YUPEXKJICHHEM OOYYAIOUIMXCS U HMX POIMUTENICH
(3aKOHHBIX MpeACTaBUTENIEH) O XOA€ W pe3ylbTaTax y4eOHOro mpolecca B SJICKTPOHHOM BHIE, B
YaCTHOCTH IIOCPEACTBOM IIOPTaJIa TOCYJAapPCTBEHHBIX YCIIYT.

TpedoBanus k DK

Tpe6oBanus k ctpykrype K

1. ®ynkuronanpHOCTE DK MoOkeT ObITh peanu3oBaHa B Buue eauHoit MC wnu B Buae Habopa
OTIIENBHBIX (PYHKIIMOHAIBHBIX MOAyIEH™(1).

TpeGoBanus k QyHKIMOHUPOBAHUIO

1. ®ynkuunonanbHocTh DK 10/mKHA 00eceuuTh BO3MOXKHOCTh HOJHOM 3aMEHbl TPAIUIIMOHHBIX
XKypHasoB*(2) Ha OyMa)KHOM HOCHTEJIE B YAaCTH yueTa BBINOJHEHHs y4eOHOH mporpaMmsbl (0e3 aHKETHBIX,
MEIULUHCKUX U JIPYTUX JOMOJHUTEIbHBIX JAHHBIX, YUET KOTOPBIX MOXKET BECTUCH APYTHMU CPEICTBAMH,
B TOM YHCJIE HJIEKTPOHHBIMH ).

2. 9K npomxen obecneunBath norpedbHocTH OV B yacTu ydyera peanu3anuy ydeOHOM IporpaMmel,
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B TOM YHCIIE:

- B BEJICHUU HEOOXOIUMBIX CTPYKTYp yueOHoro roga*(3);

- B OTP@XEHUH CHUCTEM OLICHUBAHUs, UCTIONBb3yeMbIX B OV

- B IpeoOpa30BaHUU Pe3yIbTaTOB U3 OJJHON CUCTEMBbI OIICHUBAHUS B IPYryt0™(4);

- B JICJICHUHM KJIACCOB Ha TPYIIIBI [0 PA3JIMYHBIM IIPEIMETAM;

- B (QOpMHUPOBAHUHM YUEOHBIX TPYyNI HpH NPOPHILHOM OOYy4eHHM, Ha DJIEKTHBHBIX Kypcax,
(bakynpTaTUBAX, KPYXKKaX, IpU paboTe HAJ MPOEKTAMH U T.IL.;

- B coBMectumoctu ¢ apyrumu MC, ucnonszyemsiMu B OVY.

3. DOyHKIMOHMPOBAHME M UCHOJb30BaHME O)K IOJKHO OCYLIECTBISITHCSI B COOTBETCTBUU C
JEMCTBYIOLIMM 3aKOHOAATENbCTBOM P®D, B TOM uncie ¢ 3axonom ot 27.07.2006 152-®3 "O nepcoHanbHbIX
MaHHBIX".

4. CpenctBa agMuHHCTpupoBaHus DK [OJDKHBI IMPEAyCMaTpUBaTh BO3MOXKHOCTH aJanTaluu
(mpucnocobuienust) 9K K M3MEHEHHSM MPOLIECCOB U METOAOB ympamieHus B OV 06e3 oOpamieHus K
pazpaboruukam I10.

5. Anmunauctparus OY HeceT OTBETCTBEHHOCTH 3a Oecnepe0oiHOCTh 00pa30BaTeNbLHOrO MpoIiecca
C Y4ETOM PUCKOB TexHUYecKux cooeB DXK. [l kommeHcanum puckoB TeXHUIeCKuX c0oeB B OV HOKHBI

OBITh MPETYCMOTPEHBI MEPHI [0 BPEMEHHOMY OCYIIIECTBICHHIO 00pa30BaTeNLHOTO Mpoliecca 0e3 BeACHUs
€)@

TpeGoBaHus K )ProHOMHUYHOCTH M TEXHHYECKOH ICTETHKE

1. Untepdeiicet DX nomKHBI OBITh MHTYUTHUBHO TMOHSATHBIMH U NPUOIIKEHHBIMH K (opmam
TPaZULMOHHOIO KJIACCHOT'O XYypHaJa.

2. 2K pomxen obecneuyuBaTh OINEPATUBHBIA OTKIMK (HE Oosee 5 CeKyHJ Ha OJMHOYHYIO
OIlepalltio) Ha THUIOBBIE 3apOChl MOJIb30BaTENIs B YCIOBUSAX BeleHHs 3aHsATHS B OY, B TOM yucie Opu
oJlHOBpeMeHHOM pabore ¢ DX cormacHo pacrnucanuio CorpynHukoB OY. CroxHbIE onepanuu 10
CUHXPOHM3AIMM JTAaHHBIX, OCTPOCHHUIO OTYETOB, nepeBoay OY Ha HOBBIA y4eOHBIH ToJg W T.I. MOTYT
3aHUMAaTh 00Jiee MPOJAOKUTEIHHOE BpeMs.

TpeGoBanus K HA/IEKHOCTH U TEXHHYECKOMY 00C/TyKMBAaHUIO

1. PaGouee Bpemst DK onpexnensiercss pexxuMoM He MeHee "20 yacoB B CyTKH, 7 JHEH B Helemo" ¢
06.00 o 02.00 cnenyrouiero aHs O MECTHOMY BPEMEHHU.

2. Cpennuit ypoBeHnb noctynHoctd DX nomkeH ObITh He HIKe 99% pabouero Bpemenu IXK*(5).

3. B ciiyuae pa3merienust DK Ha TOKQJIBHOM cepBepe perjiaMeHTHbIe pabOThl MOTYT MTPOBOAUTHCS
B HouHOe BpeMsa ¢ 02.00 mo 06.00 mo MectHOMY BpemeHHM. bonee npoAoKUTENbHBIE pErjJaMeHTHbIE
paboTsI (He Oosiee 1 cyTOK) MOTYT IPOBOJIUTHCS B KAHUKYJISIPHOE BPEMS C YBEIOMJICHHEM I10JIb30BaTeNeH
3a 1 Hexmemo 10 Hauvama pabGor. B cmydae BHemHero MHTepHer-cepBuca (007ayHOro cepBuca),
perinaMeHTHbIEe paboOThl HE JOJDKHBI BIAMATH Ha padoTy DK, Uit yero ciexyeT NPUMEHSTh COBPEMEHHBIE
TEXHOJIOTUH.

4. ABapuiinble pexxumbl pabotel DK (6osee 1 yaca mpocrtost), BKIOYas HEAOCTYIMHOCTh CepBUCA
[0 CMEXHBIM NpUYMHAM (Hampumep, coou B pabote ceTu MHTEpHET), B TeueHUE yuyeOHbIX NEpUOJIOB HE
JOJDKHBI OBITH yalle 1 pa3a B Mecsil.

5. Tlpu opranuzamuu paboTsl oOpas3oBaTesbHOrO yupexkaeHus ¢ XK J0oKHa OTCYTCTBOBAThH
TpaHCTpaHWYHas Iepelada JaHHbIX, JaHHble DK 00pa30BaTENbHOTO YUYpEXKIEHHs HE JOJDKHBI
pa3MenaTbCsl Ha CepBEpax BHEIIHUX OpraHu3alui, pa3MeLIEHHBIX 3a npeaenamu PO.

6. B ciryqae HecooTBeTcTBUS BhIOpaHHOU peanu3anuu DK TpeOOBaHUSAM HACTOSAIIETO JOKYMEHTA
(m.m. 1-5), Aamunauctparus OV nomxHa BEIOpaTh APYryro peanusaruio JK.
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TpeﬁoBaHnﬂ K 3a1uTe I/IH(l)OpMalll/II/I OT HECAHKIITUOHUPOBAHHOI'O 10CTylIa

1. JIomokHBI OBITH MPETyCMOTPEHBI CPEICTBA AaBTOPH3ALMU U ayTEHTH(HKALUU IOJIb30BaTeNeH,
oOecreunBaromue pasrpaninuenue npas gocryna [lonb3oBareneit XK.

2. lo;wxHa OBITH OOecredyeHa 3alluTa MePCOHAIbHBIX JAHHBIX B COOTBETCTBHU C TPEOOBAaHHUSIMHU
3aKoHoOzarenscTa PO.

3. Nudopmanus 06 oOyyaromuxcs I0JDKHA ObITh nocTynHa uckimountensHo Corpynaukam OV,
YUYaCTBYIOUIMM B Y4eOHOM IIpolLiecce.

4. JlomkHO OBITH MPEAYCMOTPEHO MPOTOKOJHMpoBaHUe aevicTBuii [lonb3oBareneil Mo BHECEHUIO U
n3MeHeHuto nHpopmanuu B XK ¢ perucrpanueil BpeMeHU U aBTOPCTBA.

TpeGoBanus mo coxpanHocTu MHGpopManun

1. DX nomxen obecneunmBaTh BO3MOKHOCTh ApXWBHOTO XPaHEHHs JAHHBIX (B TOM YHCIIE Ha
BHEIIHHX 3JIEKTPOHHBIX U OYMa)KHBIX HOCUTEJISX).

2. B DX nomxHO OBITH IpPEIyCMOTPEHAa BO3MOXHOCTH PE3EPBHOTO KOMUPOBAHHS HH(MOpMAIUH
orBeTcTBeHHBIM CoTpynHukoM OY (IO pacrucaHMI0 W/WIM MPUHYIUTEIBHO), B TOM YHCJIE HAa BHEIIHUE
3JIEKTPOHHBIE HOCUTEIIH.

3. DX nomkeH o0ecneyuTh JJOCTOBEPHOCTh XPAaHUMOHN HH(OpPMAIUMH, NPETyCMOTPEHHYIO
NpaBUJIAMH BEJCHUS SJIEKTPOHHOTO TOKYMEHTOO00pOTA.

TpebdoBanus no nHGOpMALMOHHOMY 00MEHY

1. DX nomxen obecneunBaTh GYHKIUU MH(POPMAIIMOHHOTO B3auMmojeiicTBus ¢ BHemHUMH MIC B
CTaHJapTHHIX popMaTax 0OMeHa JaHHBIMU *(6).

2. DX pomxen obecnieunBaTh (YHKUMH HHGOPMHUPOBAHMSA O XOJA€ M pe3yibTaTax yueOHOro
nporuecca (3/1) mubo B3aumoneiicteue ¢ UC, peanusytomieit pynkuuu /1.

TpeGoBanus k GpyHKuusM (3a1a4am)

1. XK nomxen obecrieunBaTh BOZMOKHOCTB BBOJIA, XPAaHEHUS U HCIIOJIb30BAHMS:

- CTPYKTYpbI y4eOHOTO roa (4eTBEepTH, TPUMECTPHI U T.I1.);

- CITUCKOB M3Y4aeMbIX [IPEIMETOB;

- CITUCKOB 00YYaIOIIHNXCS;

- criuckoB I[lemaroruueckux pabotHukos OV

- CITUCKOB KJIACCOB;

- CIIUCKOB Y4€OHBIX TPYI;

- TeKylIel yCclieBaeMOCTH;

- IPOMEXKYTOYHOM U UTOTOBOM aTTECTAIIMU O0YJAIOIUXCS.

2. 9K nomxen obecneunBats [lenarornueckum padotaukam OV cieayronye BO3MOKHOCTH:

- Y4eT HPOBEACHHBIX YPOKOB (3aHATHI) C BO3MOXKHOCTSIMHU 3aHECEHMs JaThl ypOKa, TEMBI ypOKa,
OTMCaHM MPOHIEHHOI0 MaTepHaa, BbIJAHHOTO YYallUMCs JOMAITHET0 3aaHus;

- peructpais (pakTa IPUCYTCTBUA/OTCYTCTBUS YYAIErOCs Ha 3aHATHUIX;

- BBICTAaBJICHME TEKYIIMX M WTOTOBBIX OIIGHOK Yydamumcs B mpuHatod g OY cucreme
OLICHUBaHMS;

- yka3aHue ()akTOB 3aMEHbI UM COBMELICHHS 3aHATHI ITPU OTCYTCTBUU OCHOBHOTO I€/1arora;
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- BBOJ] He(hopMaTM30BaHHBIX KOMMEHTApUEB B OTHOIICHUH YU€OHO! AeATEIbHOCTH 00YJaOLIHXCs;

- BHECEHHE PE3yJbTaTOB UCIBITAHUH, MPOBOIUMBIX B OY (3K3aMEHOB, MPOEKTOB, MPAKTUK U T.II.)
110 OKOHYaHWUHU Y4eOHBIX IEPUOI0B Niepea (POPMUPOBAHUEM UTOTOBOM OLIEHKU;

- OTpakeHUe MH(POPMAIMH O BBHITIOJTHEHUH YU€OHOH MPOrpaMMBl;

- (popMupoBaHE CBOJIOK MO UTOTOBBIM OTMETKaM (OLIEHKaM) Ha y4eOHBIX Kypcax, MPOIMyCKaM;

- aHanmu3 (popMUpOBaHME AHAIUTUYECKUX OTYETOB) YCHEBAEMOCTH M  IOCEUIAEMOCTHU
oOyJaronmxcs;

- BHECEHHE MCIPABJICHUM B JaHHbIC y4eTa (TeMbl YPOKOB, OLCHKH, JOMAIIHUE 33JaHUs U T.I.) U
OCYIIECTBIICHHE KOHTPOJIS 32 UCIIPABJIEHUSIMU B COOTBETCTBUU C JEUCTBYIOUIMM periaamentom OV.

3. DX pomxen obecneuuBath llemarormueckum pabotHukam OV, HCHOMHSAIOMMM (QYyHKIUU
KJIACCHBIX PYKOBOJHUTENEH, CIIEAYIOINE BO3MOKHOCTH

- akTyanu3anus (KOppeKTUPOBKA) CIHMCKOB Kiacca U y4eOHBIX TPYIIL;

- aKTyanu3anus (KOppeKTUPOBKA) JAHHBIX 00YJaIOLIMXCS KIacca;

- aHAJIN3 YCIEBAaEMOCTH 00YUaIOIIMUXCS U MOCEIIAEMOCTH UMH 3aHATHIA.

4. 9K nomxen obecnieunBath AgMuHucTpanuu OV ciaenyronme BO3MOXKHOCTH

- (pyrxmonanbHele Bo3MoxHOCTH [Tegaroruueckux pabotaukos OV (1. 2 u 1. 3);

- TIPOCMOTP M penakTHpoBaHue Bcell mHpopmammu DK B COOTBETCTBHM C (PYHKIIMOHAIBHBIMU
00513aHHOCTSIMH U YPOBHEM JIOCTYTIA;

- pacrieyatka uHGopmanuu u3 DK B COOTBETCTBUU C aIMUHUCTPATUBHBIMU periaMmeHTamu OY;

- (popMupoBaHUE CBOJHOM BEAOMOCTH MTOTOBBIX OTMETOK IO CTaHAAPTHOH popMe Ha OymakHOM
HOCHUTEJIE;

- ONEPaTUBHBINA aHAJIN3 TEKYLIUX U UTOTOBBIX PE3yJIbTATOB YU€OHOMN JNESITEIbHOCTH 00YUYaIOIIMXCs
u [legarornyeckux padbotaukos OY;

- skcropt mHpopmanmu u3 XK B cranmapTHble (opmaThl AaHHBIX*(7) IS aHANW3a W/HIH
(dbopMupoBaHUS OTYETHBIX (POPM;

- BBOJ M aKTyalu3alusi CHHCKOB OOYYalOIIMXCs, KJIaccoB, yueOHbIX rpymi, Ilemarormueckux
pabotHuKOB OV

- OTpaKEHHUE JIBM)KEHUS 00yJaronuxcs (MepeBo] U3 OJHOTO Kilacca B PYroi, BIOBITHE);

- HaCTpo#MKa CTPYKTYpbl yueOHOro roaa (epruooB oOy4yeHus);

- HaCTPOMKa CUCTEM OLICHUBAHHUS.

5. 9K nomken obecrnieunBaTh TeXHUUECKUM CIIEUATUCTAM CIIEAYIOIINE BO3MOXHOCTH:

- HacTpoiika CUCTeMHBIX mapameTpoB DK, B TOM 4yHcie MOAKIIOYEHHE WIM MMIIOPT BHEIIHUX
MaccuBOB AaHHBIX (cnucok Ilonb3oBareneit, [legaroruueckux pabOTHUKOB, 0Oy4arOMUXCs, IPEAMETOB U
T.1.);

- BeJIeHHe (CO37jaHKe U pelakTUpOBaHKe) yueTHbIX 3anuceit [loab3oBareneii;

- penaktupoBanue npoduis [lons3oBareneit;

- HacTpo¥ka npas pocryna llonb3oBarenei;

- OCYILIECTBJIEHUE PE3EPBHOTO KOIIMPOBAHUS U BOCCTAHOBJICHHUS JaHHBIX DK;

- (pyHxMM uMOopra u 3xkcnopra JaHHbIX Mex 1y DK u BHemnen MC, ucnons3zyemoii B OV,

- no pemeHnto Anmunuctpauud OY uHble (QYHKUIMHU, OTHECEHHbIE B JAHHOM pasfelie K JIPyrum
KaTeropusiM MoJIb30BaTeNeH.

TpeboBaHus K YMCJIEHHOCTH H KBAJIN(PUKAIUA MEPCOHAJIA

1. 9XK nomxen obecrieunBaTh pabOTy CIEAYIOLUIMX KaTErOpuil MOIb30BaTeNei:
- Anmunuctpauus OV

- [lenaroruueckue pabotauku OV,

- TexHuueckue crienuaIncTsl (aIMUHUCTPATOPBI CUCTeMBbl Ha ypoBHe OVY);

- [Ipyrue kareropuu nojb3oBarenei Ha yeMoTpenue OV *(8).
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2. YucnenHocts nosb3oBateneit 9K onpenensercs norpedHocTsiMu OY.

3. YucneHHOCTh mepcoHana, obecneuuBaroiiero padory XK, ompenensercs TEXHUYECKUMHU
XapakTepUCTUKaMU W HMHCTpyKIuen mno skcmyatauun HWC, peanmmsyromeidt ¢ynkumn XK, a Takke
norpebHoctsamu OY.

4. Tlomyuenue, BBOA M penakTupoBaHue uHpopmanuu B OXK TOKHBI OBITH JOCTYIHBI JUIS
[Tonp3oBateneii ¢ HaBblkaMu paboTel B ceTn MurepHer u ¢ odpucHbiM 1O (TekcToBble W TaOIUYHBIC
PElaKTOpHI).

5. AnmunuctpupoBanue DK (B ToM uwmcie, B yacTu 0a30BBIX (QYHKIHMH OpraHu3alMM ydera
y4eOHOTO0 Ipoliecca) A0JKHO OBbITh JOCTYIHBIM 0TBeTcTBeHHOMY CoTpynHuky OY ¢ HaBbIKaMHu pabOTHI B
cetu UnaTepHet, ¢ opucHbiM 1O (TEKCTOBBIE M TAOIUYHBIC PEIAKTOPHI), OOJIATAIONIEMY HA4adbHBIMU
HaBbIKaMu aaMuHUCTpupoBanus UC*(9).

TpeGoBanus k Bujaam odecrneyeHnst

TpeboBanus K TMHIBUCTHUECKOMY 00€CIICUEHUIO

1. 92K nomxen GpyHKIMOHUPOBATH HA PYCCKOM SI3bIKE.

TpeboBanus K MPOrpaMMHOMY U TEXHUYECKOMY 00ECIEUYCHUIO

1. OX MokeT ycTaHaBIMBATHCS HEMOCpPeACTBEHHO B OV, 100 MCTOIh30BaTHCS B BUAEC BHEIIHETO
NHuTrepHer-cepBuca.

2. DX jomkeH (QYHKIHMOHUPOBATH B COOTBETCTBUM C TPEOOBAHUSMU K HAAEKHOCTH
cymectByromeit UKT-undpactpykrypsl OV ¢ AelcTBYOMICH TOKaTbHONH BBIUUCIUTEIHLHONW CEThIO WM B
YCIIOBUSIX €€ OTCYTCTBHUS.

3. Joctyn, BHECeHUE U peJakTHpoBaHue nHpopMmanuu B DK MOXKET OCYIIECTBISATHCS C TIOMOIIBIO
Kak crenuanu3upoBanHoro 10 (Texnonorus "KiaueHT-cepBep'), TaK ¥ MPUMEHEHHEM OOIIEIOCTYITHOTO
I1O (UnTepHeT-0pay3ep, 21eKTpOHHAs TOYTa U T.I1.).

4. MWcnonws3zoBanue DX ¢ BeO-unTepdeiicoMm JOMKHO OBITh BO3MOXKHO C  IOMOIIBIO
oOmenoctynHblx MHTepHeT - Opay3epoB, momiepxuBatomux cranaaptel W3C (manpumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBaHus K METOIUYECKOMY 00OECTIEUEHU IO

- Pazpabotunkamu DK J0KHBI OBITH IPEJOCTaBIEHBl HEOOXOIMMBbIE CIPaBOYHBIE H
METOJMYECKHE MaTepualibl, a TakXke MporpaMMa KpaTKOCPOYHOTO TOBBILIEHHUS KBaJU(HUKALUN
noJib3oBareneii (He 6omee 18 gacos).

- CipaBOYHBIE U METOJMYECKHE MaTepUalibl JOJDKHBI BKIIOYATh B ce0sl CIEAYIOIUE TOKYMEHTHI:

- PykoBoactBo anmunucTpaTtopa 9K;

- PykoBozcTBa 111 pa3HbIX KaTeropuil nons3osareneit K

- [Iporpamma oOyuenus (nosbimenus kBanudukamun) Corpyaaukos OV,

- [Ipyrue HeoOxoauMble CIIPaBOYHBIE U METOIMYECKUE MaTepuasl (1o coriaacoBanuio ¢ OY).

- Pazpabotunkamu XK momkHa ObITh oOecredeHa TeXHMYECKas MOJJEep:KKa IOoJb30BaTeiei B
pabouee Bpems K.

TpeboBaHus K JOKyMEHTHUPOBAHUIO

KommiekT 3KcIulyaTalluOHHON JOKyMEHTAallMM JOJDKEH COOTBeTCTBOBaTh TpeboBanusiM ['OCT
34.201-89 n BKiIIOUATh MCUYEPIBIBAOLINE PEKOMEHIAIMH 110 OPraHU3aluu paboThl, 00eCIIeUnBAIOLIHE:

- HMCIIOJIHEHHE TPeOOBaHUM 3aKOHOJATENIbCTBA MO JOCTYIIHOCTH W HAJEKHOCTH MHPOpMAlUH, O
IIEPCOHAJIbHBIX JaHHBIX;

- HaJI©)KHYIO SKCIULyaTallUIo0 B CJIy4ae Pa3JInUHbIX HEIUITATHBIX CUTYaLUH.

HcTounuku pa3zpadoTku

1. Pacniopspxenue IIpaBurenscrBa Poccuiickoit denepauuu ot 27 gespans 2010 r. N 246-p
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2. Pacnopsuxenne [IpaBurenscrBa Poccuiickoit @enepanyu ot 20 despainst 2010 roga N 185-p

3. ®enepanbublii 3ak0H 0T 26 utonst 2006 r. N 135-03 "O 3amure KOHKypeHIUn"

4. Oenepanbubii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHu3anuu MNpeaoCTaBICHUS
rOCyIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT"

5. ®enepanbublii 3akoH oT 10 utomst 1992 r. N 3266-1 "O6 obpazoBanun"

6. ®enepanpubiii 3akon oT 27 utonsg 2006 r. N 149-@3 "OO6 undopmanyuu, nHGOPMAITHOHHBIX
TEXHOJIOTUSAX U O 3amuTe uHpopmauun”

7. ®enepanbubiii 3akoH oT 27 uronst 2006 r. N 152-03 "O nepcoHallbHbIX JaHHBIX"

8. Menepanpublil 3ak0H oT 6 anpenst 2011 r. N 63-D3 "O06 >nekTpoHHOM nmoanucu"

9. Ilpuka3 Munobpuayku Poccun ot 17 nexabpst 2010 r. N 1897 "O6 yrBepkaenuu penepaabHOro
roCyJIapCTBEHHOTO CTaHAapTa OCHOBHOT'O 00111ero oopazoBanus”

10. IIpuka3z MunoOpuayku Poccun ot 6 okta6ps 2009 r. N 373 "OO6 yTBep>KI€HHH U BBEIICHUH B
neiictBue  (efepallbHOTO TOCYIApCTBEHHOTO 00pa3oBaTeNbHOTO CTaHAapTa HAYaIbHOTO OOIIETro
obpazoBanus"

11. Ilpuka3 MunobpHayku Poccum ot 22 aBrycra 2008 r. N 243 Muno6pHayku Poccun N 243,
BKJTIOYAOLINH "AJIMUHUCTPAaTUBHBIN pernameHT PocobpHaizopa”

12. Tlucemo MunoOpazoBanusi Poccum ot 20.nexabps 2000 r. N 03-51/64, Bxirouaroniee
"MeTtoandeckre peKOMEHIaluK 110 paboTe ¢ TOKyMEHTaMU B 00111e00pa30BaTENIbHBIX YUPESKACHUAX "

13. Ilpukaz Poccrara ot 27 wmroms 2009r. N 150 "OO6 yTBepX)IEHHH CTaTUCTUYECKOTO
MHCTPYMEHTApHs JUId opranu3anuu PocoOpazoBaHneM CTaTHCTUYECKOTO HAOIIOACHUS 32 JIEATeIbHOCTHIO
00pa30oBaTeNbHBIX YUpeKIeHui"

14. TIpuka3z Munnpoc CCCP ot 27 nekabpst 1974 r. N 167 "O BeneHUH MIKOJIbHOM TOKyMEHTaUU'"

15. Ilpukas Munsnpasconpa3zsutusi Poccun ot 26 asrycra 2010r. N 7611 "OO yrBepkaeHUU
EnuHoro xBaauguKanMoOHHOTO CHPAaBOYHUKA JTOJDKHOCTEH PYKOBOJAMTEINEH, CIEIMAINCTOB U CIyKalux",
pazzaen "KBanudukannoHHble XapaKTePUCTUKH JOHKHOCTEH pabOTHUKOB 00pa3oBaHuUs"

16. TOCT P MCO 15489-1-2007. Cucrema craHmaptoB mo HH(popManuu, OUOIMOTEUHOMY U
U3JIaTENIbCKOMY Jieny. YTpaBieHue nrokymentamu. Oomue Tpedoanus (9kBuBasieHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3alaHue Ha CO3JaHNE aBTOMAaTU3UPOBAHHON CHCTEMBI

18. TOCT 34.201-89. Buapl, KOMIUIEKTHOCTh U 0O0O3HAYCHHE JOKYMEHTOB NIPH CO3JaHHUH
aBTOMATU3UPOBAaHHBIX CUCTEM

*(1) o pemenuto OY.

*(2) KnaccHble )xypHabl, )KypHaJbl (pakyIbTaTUBHBIX 3aHATUH U Jp.

*(3) Hanpumep, 4eTBepTeid, TPUMECTPOB, MOJIYTOAUN, MOYIEH U T.II.

*(4) Hanpumep, npu niepeBoie 100-6a1bHO OIIEHKH B TPAAULIMOHHYIO 5-TU OaIbHYIO.

*(5) 1% - 12 MUHYT IPOCTOSI B CYTKH.

*(6) B cnmyuyae ucnonibzoBanust XK B Bujsie BHemHero VIHTepHeT-cepBUCa PEryiaMeHT MOIyYeHUs U
BOCCTAHOBJICHHsI MH(OpPMAIMK, a TAKKE OTBETCTBEHHOCTb 3a COOJIOAECHUE 3TUX PETIAMEHTOB JOJKHBI
OBbITH OTpaXkeHsbI B 1oroBope ¢ OY.

*(7) Hampumep, TXT, ODF, CSV, HTML, XML u ap.

*(8) B Tom uucne, otaenbHbie kareropuu CoTpyaHukoB OY B COOTBETCTBUM C UX JODKHOCTHOM
cneunpukoit, mnpexacrasutenn OVYO, mpeacTaBUTeNd POJUTENBCKONH  OOIIECTBEHHOCTH, OpPraHoB
CaMOYIIpaBJICHUS U Jp.

*(9) dns anmunmuctpupoBanus XK, pazmeniennoro B OV, nonojaHuTeNbHOE TpeOOBaHUE - HABBIKU
aaMuHHCTpUpoBaHus cymiectpyromnieit B OY UKT-urdpacTpyKTypsl.
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